
    PORT TOWNSEND SCHOOL DISTRICT NO. 50 

       6:00 p.m. Regular School Board Meeting                 
March 27, 2017 

 “Learning Through a Sense of Place”    
Mission:   
Through community-focused maritime place-based projects, students develop effective thinking, effective action, 

and effective relationships.  As a result, our students demonstrate meaningful accomplishments as engaged citizens. 

Vision:  We create and enable the culture, competence and conditions to ensure each student is prepared for 

meaningful work and engaged citizenship in our diverse and rapidly changing world. 

 

01.    Location/Time___________________________________________________________________________ 

01.01  Gael Stuart Building, Room S-11, 1610 Blaine St., 6:00 p.m. 

 

02.    Call to Order ____________________________________________________________________________ 

02.01 Roll Call 

02.02 Pledge of Allegiance 

 

03.    Agenda_________________________________________________________________________________ 

03.01 Agenda Approval 

    

04.   Public Comments________________________________________________________________________ 

 

05.   Consent Agenda__________________________________________________________________________ 

05.01  Consent Agenda Approval 

05.02 Approval of Minutes 

 05.020 Minutes of the February 27, 2017 Special Meeting 

 05.021 Minutes of the February 27, 2017 Regular Meeting 

 05.022 Minutes of the March 13, 2017 Work/Study Meeting 

05.03 Approval of Personnel Action 

 05.030  Approve second year leave of absence for Joan Gitelman, 1.0 FTE Behavior Interventionist, Grant 

  Street Elementary, effective the 2017-18 school year 

 05.031 Accept resignation of Jean Scarboro, .6 FTE Counselor, Grant Street Elementary, effective the end 

  of the 2016-17 school year 

 05.032 Recommend Kirsten Behrenfeld transfer from .5 FTE Birth to Three Teacher to 1.0 FTE Preschool 

  Teacher, Grant Street Elementary, effective the 2017-18 school year 

 05.033 Recommend Pat Range transfer from 1.0 FTE Special Education Teacher to .5 FTE Birth to Three 

  Teacher, Grant Street Elementary, effective the 2017-18 school year 

 05.034 Recommend Ann McMahon as .5 FTE Speech Language Pathologist, Preschool, for the remainder 

  of the 2016-17 school year 

 05.035 Recommend Denise Aedan as 1.0 FTE 1
st
/2

nd
 Grade Multiage Teacher, Grant Street Elementary,  

  effective the 2017-18 school year 

 05.036 Recommend Laurie Solchenberger as 1.0 FTE Behavior Interventionist, Grant Street Elementary,  

  effective the 2017-18 school year 

 05.037 Accept resignation/retirement of Lois Sherwood, 1.0 FTE Teacher, Port Townsend High School,  

  effective the end of the 2016-17 school year 

 05.038 Accept resignation of Roxann Anderson, Custodian, as of March 3, 2017 

 05.039 Recommend Teri Freitas as 5.50 hr./day Custodian, 2.5 hr./day Para Educator, Grant Street  

  Elementary, effective March 6, 2017 

 05.040 Accept retirement/resignation of Sandi Reid, Substitute Coordinator, effective June 16, 2017 

 05.041 Accept resignation/retirement of Jen Cronin, Blue Heron School Para Educator, effective the end of 

  the 2016-17 school year 



 05.042 Recommend Nathan Land as High School Boys’ Assistant Soccer Coach, effective the 2016-17  

  school year 

 05.043 Accept resignation of Lindsea Barlow, High School Assistant Volleyball Coach, effective the end 

  of the 2016-17 season 

 05.044 Approve medical leave of absence for Melinda Pongrey, 1.0 FTE Teacher, Blue Heron School, for 

  the remainder of the 2016-17 school year 

 05.045 Approve .4 FTE resignation request of Tim Behrenfeld, 1.0 FTE High School Teacher, moving to 

  .6 FTE for the 2017-18 school year 

    

05.05 Approval of Financial Reports 

 05.050  Accounts Payable as of March 27, 2017 

 05.051 Payroll – February, 2017 

 

05.06 Donations 

 05.060  Accept donation of $4,600 from Port Townsend Boosters to Blue Heron and Port Townsend High 

  School Athletics 

 

06.  Board Correspondence - None  ______________________________________________________________  

 

07.  Reports__________________________________________________________________________________ 

07.01 Student 

07.02 Board 

07.03 Paver Project at New Elementary School – Holley Carlson, Port Townsend Education Foundation 

07.04 Maritime Discovery Schools Quarterly Report – Sarah Rubenstein 

07.05 Asset Preservation Report for Blue Heron – Brad Taylor, Director of Support Services 

07.06 Superintendent 

 07.060 Calendar of Events 

07.07 Director of Finance and Business Operations – Amy Khile 

 07.070  Enrollment, March, 2017 

 07.071  Fund Summary for February, 2017 

 07.072  Special Education Funding 

  

08.   Action Items_____________________________________________________________________________ 

08.01 Approve OCEAN Field Trip to San Juan Islands, May 7-11, 2017 

08.02 Approve OCEAN Field Trip to San Juan Islands, May 30-June 2, 2017  

08.03 Approve Construction Schedule for New Elementary School 

08.04 Approve Policy 3140 – Release of Resident Students 

08.05 Approve Policy 3414 – Infectious Diseases 

08.06 Approve Policy 3416 – Medication at School 

08.07 Approve Policy 3420 – Anaphylaxis Prevention and Response 

   

09.  Unfinished Business  _____________________________________________________________________  

10.  New Business_____________________________________________________________________________ 

 

11.  Policy Review____________________________________________________________________________ 

11.01 Policy 3530 – Student Fund Raising 

11.02 Policy 6102 – District Fund Raising  

11.03 Policy 6220 – Bid Requirements  

  

12.  Board Member Announcements/Suggestions for Future Meetings_________________________________ 

 

13.  Next Meeting_____________________________________________________________________________ 

13.01 Work/Study Board Meeting, April 10, 2017, 1610 Blaine St., Room S-11, 6:00 pm 

14.   Executive Session – (if necessary)____________________________________________________________ 

15.  Adjournment_____________________________________________________________________________ 
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Board Chair Nathanael O’Hara called the meeting to order at 5:00 p.m.  PRESENT:  Nathanael O’Hara, 

Keith White, Connie Welch, Laura Tucker, and Jennifer James-Wilson.  Also present were 

Superintendent Polm, staff, and community members. 

 

Nathanael O’Hara led the Pledge of Allegiance. 

 

Agenda Approval 

Keith White moved to approve the agenda. Laura Tucker seconded and the motion carried 5-0. 

 

ASB Representative Henry Veitenhans joined the meeting at 5:10 p.m. 

 

Public Comments 

Principal Lisa Condran explained the criteria the committee used to rank submitted names for the new 

elementary school.  Melody Skye Eisler, City Library Director, said she was honored to be part of this 

committee, and appreciated the organization and thoughtfulness of the committee.  Ann Healy-Raymond 

explained some of the concerns the committee had about the name “Discovery”.  Jason Lynch, Director 

of Title I, expressed his appreciation for being part of this committee.  Jennifer James-Wilson spoke 

about the name “Discovery”.   Keith White asked if any research was done about the amount of use of 

the name “Discovery”.  Ms. Condran said the committee did do some research about the use of all the 

names, and found that “Discovery” was a very common name.  Mr. O’Hara asked about the geographic 

area of the Salish Sea. The name Salish was discussed.  The board expressed their thanks to the 

committee for their hard work. 

 

The following individuals spoke regarding the name for the new elementary school: 

 Pam Stinson spoke in favor of the name Chetzemoka. 

 Kurt Grinnell, tribal councilman of the Jamestown S’Klallam tribe and great-grandson of Chief 

Chetzemoka, spoke in favor of the name Chetzemoka. 

 

Mr. O’Hara said the board will make a choice for the name of the new elementary school at the March 

13, 2017 board meeting. 

 

Ms. James-Wilson asked Mr. Grinnell about the significance of the term “Salish Sea”.  Mr. Grinnell said 

that name also has great importance to the Jamestown S’Klallam tribe. 

 

Executive Session 

The special meeting was adjourned at 5:40 p.m. for approximately 20 minutes to an executive session to 

discuss the performance of a public employee.  The executive session was adjourned at 6:00 p.m. and 

the special meeting reconvened.  The special meeting was adjourned by consensus at 6:00 p.m. 

 

Respectfully submitted, 

 

 

 

______________________________   __________________________________ 

John A. Polm, Jr., Secretary     ATTEST: Nathanael O’Hara, Board Chair 
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Board Chair Nathanael O’Hara called the meeting to order at 6:00 p.m.  PRESENT:  Nathanael O’Hara, 

Connie Welch, Laura Tucker, Jennifer James-Wilson, and Keith White.  Also present were 

Superintendent Polm, staff, and community members. 

 

 Keith White led the Pledge of Allegiance. 

 

Agenda Approval 

Laura Tucker moved to approve the agenda.  Connie Welch seconded and the motion carried 5-0. 

 

Recognition 

Superintendent 

Superintendent Polm presented certificates of recognition to: 

 Maria Morrison, high school junior, who has completed flight school and obtained her pilot’s 

license.  Ms. Morrison related her story of flying to Wisconsin last summer. 

 Ian Coates, high school senior, who wrote, produced, and directed an original play, which the Port 

Townsend High School Drama Club performed. Mr. Coates explained that the play was his senior 

project. 

 

Public Comments 

Sally Talbert spoke in favor of the name “Discovery” for the new elementary school. 

 

Consent Agenda 

Jennifer James-Wilson moved to approve the consent agenda.  Connie Welch seconded and the motion 

carried 5-0. Ms. James-Wilson recognized the retirement of Chris Neuman, Blue Heron teacher. 

Included on the consent agenda were the following items:  1) Payroll for January, 2017; 2) Accounts 

Payable as of February 27, 2017; 3) Approval of minutes from the January 23, 2017 regular meeting, 

and the February 13, 2017 work/study meeting; 4) Recommend the following actions: 

 

Hires:    Recommend Daniel Ferland for the supplemental position of Fine Arts   

    Coordinator, effective the 2016-17 school year 

    Recommend Maggie Kelley, 1.0 FTE Grant Street Teacher, for the 1.0 FTE 5
th
  

    Grade Teacher position at Blue Heron School, effective the 2017-18 school year 

    Recommend Kate Wenzl as 1.0 FTE Special Education Teacher, Life Skills  

    program, Blue Heron School, effective the 2017-18 school year 

    Recommend transfer of Toni Boutilier from Custodian/Para educator to 6 hr./day  

    Special  Education Para educator, effective January 31, 2017. 

    Recommend Paula Rainey as 6.17 hr./day Special Education Para educator, Blue  

    Heron School, effective February 7, 2017, pending completion and passage of  

    pre-employment testing 

    Recommend Mike Evans as High School Head Baseball Coach effective the  

    2016-17 season 

    Recommend Charity Jesionowski and Kade Wilford as Blue Heron School  

    Wrestling Co-Coaches, effective the 2016-17 season 

Transfers:   Recommend transfer of Roxann Anderson from Bus Driver to 5.5 hr./day  

    Custodian-evening shift, effective February 21,2017 
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Retirements/resignations: Accept resignation/retirement of Chris Neuman, 1.0 FTE Teacher, Blue Heron  

    School, effective the end of the 2016-17 school year 

    Accept resignation of Polly Urbani, Special Education Para educator, Blue Heron 

    School, effective January 31, 2017 

    Accept resignation of Kristin Thibeault, Bus Driver, effective February 10, 2017 

    Accept resignation of Cameron Botkin as High School Head Girls’ Volleyball  

    Coach, effective the end of the 2016-17 season 

Donations:   Accept donation of $3,278.72 from The Leader to produce the 2016-17 Port  

    Townsend High School Athletic Poster and Schedule 

    Accept donation of $2,032.26 from Ian Coates’s senior project to the Port  

    Townsend High School Drama Club 

 

Board Correspondence – None 

 

Reports 

Student - None 

 

Board 

Ms. James-Wilson reported that she attended the Jefferson Transit Authority Board meeting last week.  The 

Jefferson Transit Authority Board will expand its membership in late 2018, and Ms. James-Wilson suggested that 

Port Townsend and neighboring school districts might consider having a representative on that board.  Ms. Tucker 

spoke about attending the Friday Salon on February 23, 2017 held at the high school.  Mr. White said he attended 

an ASB meeting last week at the high school, and spoke to some of the students about the possibility of attending 

the WSSDA (Washington State School Directors’ Association) annual Legislative Conference next year. 

 

Title I Report – Jason Lynch 

Jason Lynch, Director of Title I, explained Policy 4130, Parental Involvement, requires an annual report to the 

board; he reported on some of the successes and opportunities of the Title I program at Grant Street Elementary 

and Blue Heron School, which are both school-wide Title I schools.  Discussion followed.   

 

Superintendent 

Superintendent Polm reported on the following: 

 Learning Walks at schools 

 Assembly at Blue Heron 

 Safety Co-op meeting at Olympic ESD (Educational Service District) 114 on Monday, February 27, 2017 

 Legislative progress on education-related bills 

 Listening sessions with the community (4-5:00 p.m.) 

o March 22, 2017 - Maritime Discovery Schools initiative, location to be determined 

o April 20, 2017 -  new elementary school construction at Grant Street Elementary library 

o May 18, 2017 - wellness and food service at Blue Heron School 

 Discussion of OPEPO (Optional Education Program) – outcomes and equity  

 Audit entrance conference on March 1, 2017 

 Policy Review Committee is on March 7, not March 3 as listed on the Calendar of Events 

 Report from the Communicable Disease Program Coordinator, Jefferson County Public Health, regarding 

immunization statistics in Jefferson County and local schools, tentatively scheduled for the April 10, 2017 

work/study meeting 

 24-credit graduation requirement and Blue Heron and Port Townsend High School schedules 

 

Director of Business and Finance – Amy Khile 
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Ms. Khile reported on enrollment for February, 2017, budget status for all funds, a capital levy and bond analysis, 

and a report on student fees.  Discussion followed.  Blue Heron Principal Holshouser suggested removing the 

Blue Heron ASB activity fee, as it is no longer used. 

 

Action Items 

Approve Students Fees for the 2017-18 School Year 

Ms. James-Wilson moved to approve the student fees for 2017-18, removing the Blue Heron ASB Activity Fee.  

Laura Tucker seconded and the motion carried 5-0. 

 

Unfinished Business 

New Business 

Policy Review – None 

 

Board Member Announcements/Suggestions for Future Meetings 

Mr. White will not be at the March 27, 2017 board meeting. 

 

Next Meeting 

Work/Study Meeting, March 13, 2017, 1610 Blaine St., Room S-11, 6:00 p.m. 

 

Adjournment 

The meeting was adjourned by consensus at 7:52 p.m. 

 

Respectfully submitted, 

 

 

 

_______________________________    ___________________________________ 

John A. Polm, Jr., Secretary     ATTEST:  Nathanael O’Hara, Board Chair 
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Board Chair Nathanael O’Hara called the meeting to order at 6:00 p.m.  PRESENT:  Nathanael O’Hara, 

Connie Welch, Laura Tucker, Jennifer James-Wilson, and Keith White; Gerry Coker and Henry 

Veitenhans, Student Representatives.   Also present were Superintendent Polm, staff, and community 

members. 

 

Laura Tucker led the Pledge of Allegiance. 

 

Agenda Approval 

Keith White moved to approve the agenda.  Jennifer James-Wilson seconded and the motion carried 5-0. 

 

Recognition 

Superintendent 

Superintendent Polm presented the following student-athletes with certificates of recognition: 

 Berkley Hill and Detrius Kelsall – League Co-MVP, Boys’ Basketball 

 Kaiden Parcher – All-League, Boys’ Basketball 

 Kaitlyn Meek and Jasmani Apker-Montoya – All-League, Girls’ Basketball 

 Ally Bradley and Brenna Franklin – All-League, Wrestling 

 Tom Webster, 1A Olympic League Coach of the Year, Basketball 

 

Dr. Polm read proclamations from Governor Inslee recognizing Classified Employee Week March 13-

17, 2017 and School Retirees Appreciation Week, March 13-19, 2017. 

 

Public Comments 

The following people spoke in favor of naming the new elementary school Chetzemoka Elementary:  

Elaine Grinnell, Jamie Valdez, Laura Price, Francis Charles, Katherine Baril, and Robert Francis, and 

sang a Native American “helping” song.  Ms. Grinnell shared some examples of Native American 

curriculum. 

 

Board Correspondence 

The board recognized the following correspondence regarding the new elementary school name: 

Sabrina McQuillen, Jacob Hill, Tom Thiersch, Chris Crubaugh, Val Johnstone, and Forest Shomer.  

Superinendent Polm reviewed the letter from the Adolescent Sleep, Health, and School Starts National 

Conference. 

 

Reports 

Student 

Gerry Coker, ASB (Associated Student Body) Representative, reported the student body is preparing for 

the Tolo Dance, revising their constitution regarding elections, and encouraging more sports 

participation. 

 

Music in the Schools Month – Daniel Ferland 

Daniel Ferland, reported on the following: 

 High School orchestra trip to Vancouver, B.C., March 8-11, 2017 

 Recent state adjudication in Port Angeles  

 High School Orchestra and Blue Heron Festival Orchestra concert on March 7, 2017 
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 Research article from the University of Kansas regarding the link between music education and 

academic achievement. 

 A short excerpt of the High School orchestra was played via YouTube from their Vancouver, B.C. 

trip 

 

Superintendent Polm 

Dr. Polm reported on the following: 

 A one-year extension to the current levy cliff approved by the state legislature 

 Monthly Learning Walks to visit classrooms 

 Higher Education Opportunities in East Jefferson County Survey results 

 Elks Youth Awards on January 5, 2017.  Nicholas Massie and Seamus Waibel from Port Townsend 

were among the students honored. 

 Center for Educational Effectiveness survey taking place in the district 

 

24-Credit Diploma – Superintendent Polm 

Superintendent Polm explained that the State of Washington now requires students to obtain 24 credits 

in order to graduate, which in most districts, including Port Townsend, will begin with the class of 2019. 

Graduation rates for Port Townsend students, bell schedules, and course offerings were discussed. 

Principal Ehrhardt explained current and future plans for credit recovery and other course offerings.  The 

board discussed their interest in moving to a 7-period concept at PTHS and aligning the middle school 

and high school schedules. 

 

Since Time Immemorial Curriculum Report – Ann Healy-Raymond 

Ms. Healy-Raymond said a survey was sent to teachers throughout the district to gather information on 

how Native American studies are implemented in classes.  The results of that survey and partnerships 

between the district and local tribes were discussed. 

 

Board Chair O’Hara called a 5-minute recess at 8:02 p.m.  The meeting was reconvened at 8:07 p.m. 

 

Action Items 

Approve the Name for the New Elementary School 

Mr. O’Hara explained the process that was used to submit names for consideration, and reviewed the 

matrix that was used. Per Board Policy 6970, it is the responsibility of the school board to choose the 

name.  Discussion followed.  Mr. White moved to choose “Salish Coast Elementary” as the name for the 

new elementary school.  Ms. Welch seconded and the motion carried 4-1.   

 

Approval of Resolution 17-01: Proclamation of Classified School Employee Week 

Ms. James-Wilson moved to approve 17-01.  Ms. Tucker seconded and the motion carried 5-0. 

Approval of Resolution 17-02: Proclamation of School Retirees Appreciation Week 

Ms. Tucker moved to approve Resolution 17-02. Ms. James-Wilson seconded and the motion carried 5-

0. 

Policy 3140 – Release of Resident Students 

Superintendent Polm explained the minor changes to this policy.  This policy will be on the March 27, 

2017 regular meeting for approval. 

Policy 3414 – Infectious Diseases 



March 13, 2017 

Work/Study Meeting 

Page 3 of 3 
 

Superintendent Polm explained the minor change to this policy regarding state regulations. 

Policy 3416 – Medication at School 

Superintendent Polm explained the changes to this policy were around nasal inhalers.  Mr. White 

pointed out some possible typographical errors on Page 1. 

Policy 3420 – Anaphylaxis Prevention and Response 

Superintendent Polm explained revisions to the policy allow employees to administer epi pens. 

 

Board Member Announcements/suggestions for Future Meetings 

Mr. White will not be at the March 27, 2017 Regular Meeting.  The WSSDA (Washington State School 

Directors’ Association) Regional Meetings were discussed.  Superintendent Polm will be out of the 

district Tuesday, March 14 through Friday, March 17, 2017.  Principal Ehrhardt will be acting 

superintendent while he is gone.  Superintendent Polm reminded the board of the audit exit conference 

on March 30, 2017 at 10:00 a.m., and the Finance Committee meeting also on March 30 at 3:30 p.m. 

Mr. O’Hara will be able to attend both of those meetings. 

 

Executive Session 

Mr. O’Hara adjourned the work/study meeting at 9:10 p.m. for approximately 10 minutes for an 

executive session to discuss the performance of a public employee.  The executive session was 

adjourned at 9:20 p.m.  The work/study meeting was reconvened at 9:20 p.m. and adjourned by 

consensus at 9:22 p.m. 

 

Respectfully submitted, 

 

 

 

__________________________________   ATTEST:___________________________ 

John A. Polm, Jr., Secretary     Nathanael O’Hara, Board Chair 













































































































PAVER DONOR FORM

Name: ____________________________________________________________________  

Address: __________________________________________________________________

City / State / Zip: ___________________________________________________________

Phone Number: ____________________________________________________________

Email Address: _____________________________________________________________

Please check appropriate box:  $200 Paver $300 Paver $400 Paver

PAYMENT INFORMATION: (please circle method of payment)

Cash Check (payable to PTEF) Credit Card

Name on credit card: _______________________________________________________

Card Type: (please circle one) Visa Mastercard American Express

Card Number: ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___   Exp. Date: ___  / ___

CVV#: ___ ___ ___   Signature: ______________________________________________________________________ 

PAVER INFORMATION: (fill in your information here as it would appear on your paver–PTEF reserves the right to approve all content).

$200 PAVER
Line 1:
Line 2:

$300 PAVER
Line 1:
Line 2:
Line 3:

$400 PAVER
Line 1:
Line 2:
Line 3:
Line 4:

PLEASE MAIL THIS FORM TO:
Holley Carlson, PTEF President

Port Townsend Education Foundation,  P.O. Box 1867
Port Townsend, WA 98368

For Questions: Contact Holley at 360-821-3177 or email: holleycarlson@gmail.com
www.pteducationfoundation.org

12”x12” Paver   $200
1–2 lines of text, 20 characters per line, 

including spaces and punctuation

12”x12” Paver   $300
3 lines of text, 20 characters per line, 

including spaces and punctuation

12”x12” Paver   $400
4 lines of text, 20 characters per line, 

including spaces and punctuation

ENHANCING

ONE BRICK AT A TIME

ACADEMIC ACHIEVEMENT



CELEBRATE OUR COMMUNITY’S COMMITMENT TO OUR KIDS AND THEIR EDUCATION
COMMEMORATE YOUR OWN CHILD OR SPECIAL TEACHER

MEMORIALIZE A LOVED ONE

With your own personalized paver at Port Townsend’s new elementary school! Your paver will be 
installed at the entrance to the new school, and proceeds will benefit the Port Townsend Education 
Foundation to support and enhance academic achievement. 

ENHANCING

ONE BRICK AT A TIME

ACADEMIC ACHIEVEMENT

All pavers are 12” x12”
1-2 lines of text (20 characters per line) $200
3 lines of text (20 characters per line) $300
4 lines of text (20 characters per line) $400
We will honor requests to group bricks as orders are received

www.pteducationfoundation.org

TO ORDER
Go online to www.pteducationfoundation.org 
or contact Holley Carlson at (360) 821-3177



 
 

Maritime Discovery Schools Update March 2017 
 
Matrix Committe: We are finalizing the 2016-17 MDS Project Curriculum Matrix.  Included are 
sample project cards, project design forms, and the first draft of the matrix. We will be 
continuing to collect project documentation and add to the matrix through the remainder of the 
school year.  The new projects will be posted to the district and school’s website over the next 
few months. 
 
Professional Development Planning: Working with principals and directors we are planning 
professional development themes for next school year.  Seven teachers we trained in 
facilitating Looking at Student Work, and Teaching Lab protocols. This will move us towards 
more teacher lead teacher PD next year.  
 
Fundraising: We have submitted two grants with the NWMC in the last month and are 
continuing to discuss next steps for fundraising. Next month we will be revisiting the 
fundraising scope for the next two years.  
 
Looking to 2017-18:  
Teacher Experience: 

● 3 projects per teacher, one with a maritime focus 
● Public Exhibitions of Learning 
● Embedded rich literacy tasks across curriculum.  [Thinking strategies/routines] 
● Differentiation [Workshop, co-teaching] 
● 3 Rs:  Relevance, Rigor, Relationships:  
● Experiences that are place based, demand intellectual “press,” and grounded in 

relationships (community partners, teachers, and peers)  
● Cohesive, Collaborative Culture: Adults & Students 

Student Experience: 
● Students are learning through a “sense of place…” 
● Students are talking more about things that matter to them! Students talking more, 

teachers talking less… 
● Students are independent, thoughtful thinkers. 
● Students are learning through the art of craftsmanship, creating authentic products and 

performances. 
● Students feel a sense of belonging and identity. and are acting as stewards of PT.  

 
 

 
 
 



2016-17 MDS Curriculum Matrix - Draft

1

Grade Title PBL Theme Partners

birth-5 & 
Parents

Little Free Libraries for Families at Grant 
Street

Citizenship and Civic Engagement, 
Craftsmanship and Creativity

Henery’s, Edensaw, Arrow lumber, Literacy 
Council of Jefferson County, Imprint, William 
James, PT Leader/PDN, Kiwanis, PTA

K Places in our Community Cultural Dimensions of Community Life
Fort Worden, Port Townsend Marine Science 
Center, Chamber of Commerce, Visitor Center 

1 - 2 Town 

1 - 2 Our Backyard
Stewardship of place, the environment and 
the sea

Fort Worden, East Jefferson County Bee 
Keeper Association, Heather Taracka-insect 
collection and presentation, Ron Sykes, Nik 
Lance (bees), Farmer Molly, Pacific Science 
Center (butterfly info), Save the Bees, Honey 
Coalition, Entomological Society of America, 
Pacific Science Center, Puget Sound 
Beekeepers Association,, Jefferson County 
Master Gardeners, Entomological Association 
of Washington, Fish and Wildlife Service

1 - 5 OPEPO Project Feeder Watch
Stewardship of place, the environment and 
the sea

Dungeness Audubon Society, Project 
Feederwatch (Cornell University)

1 - 5 OPEPO Water, Water Everywhere or Is it?
Stewardship of Place, Craftsmanship and 
Creativity

Bob Simmons- WSU Master Gardeners, WSU 
Water Watchers, Waste Water Management 
systems

2 - 3

Connections to Our Northwest Coastal 
Tribes Through Art, Writing and 
Technology

2 - 3 Emergency Preparedness
Curiosity and questioning, communication 
and collaboration

Red Cross, Jefferson County Emergency 
Management, East Jefferson Fire and Rescue, 
Jefferson County Emergency Management,
PUD

4
Human Development and Impact on the 
Environment

Cultural Dimensions of Community Life, 
Citizenship and Civic Engagement, 
Stewardship of place, the environment and 
the sea

Neil Harrington: Environmental Biologist with 
the Natural Resources of the Jamestown 
S'Klallam Tribe, Jessica Humphreys ( or other 
representative from the Tribe)

4 - 5 Songwriting Works
Civic engagement, cultural dimensions of 
community life, craftsmanship and creativity

Songwriting Works: Keeth Monta Apgar, Judith- 
Kate Friedman

5 Is Our Water Safe to Drink? Citizenship and Civic Engagement
City of Port Townsend - Ian… Michael … guest 
speaker and classroom visit.
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2

Grade Title PBL Theme Partners

5 Human Impact on our Local Environment
Stewardship of place, the environment and 
the sea

Marine Science Center; Jeff Hogan, Killer 
Whale Tales; Dungeness River Audubon 
Center; Laura Tucker

4 - 8 Career Cafe Cultural Dimensions of Community Life
PT City - Theresa Fitzgerald (PT Paper Mill - 
Mathew Lewis)

6 Port Townsend-Back to the Future Cultural Dimension of Community Life Jefferson County Historical Society

6 Blanket Project

Craftsmanship & Creativity, Cultural 
Dimensions of Community Life, Citizenship & 
Civic Engagement, Leadership & Self-
Reliance, Economic Possibilities   Foodbank, Kim Nunes, Shirley Moss

6 Builder Boards

Craftsmanship and Creativity, Citizenship and 
Civic Engagement, Leadership and Self-
Reliance

7 School Lunch  Menu
Citizenship and Civic Engagement, Cultural 
Dimensions of Community Life

Dharma Ridge Farm, Finn River Farm, Stacy 
Larsen, Jesse Watson

7 / 11 Log from the Sea Cortez
Stewardship of the place and the sea; 
Cultural dimensions of community life Port Townsend Shipwrights Co-op

7 Maritime Discovery Program

Stewardship of Place, Environment and the 
Sea; Craftsmanship and Creativity; Cultural 
Dimensions of Community Life; Wellness 
Leadership and Self-Reliance; Marine 
Trades, Economic Possibilities and 
Entrepreneurialism

NWMC, Mountainview Pool, Multiple 
community volunteers and presenters during 
Lunch, Recyclery, Nelson’s Blood Shanty 
Singers

7 Protecting out Northwest Waters

7 - 12 OCEAN Bravo Team Maritime Studies Class
Stewardship of place, the environment and 
the sea, Citizenship and Civic Engagement

one guide for taking us to the city lake or to the 
&ldquo;Diversion&rdquo; Matt Lewis from Port 
Townsend Paper mill

8 Camp Seymour leadership and self reliance YMCA Camp Seymour in Gig Harbor

8 Sol Duc

Stewardship of the Salish Sea and 
surrounding land areas. Citizenship and 
Engagement; leadership and self reliance

Jefferson Land Trust; North Olympic Salmon 
Coalition; United States Geological Survey; 
NOAA-National Ocean and Atmospheric 
Administration; Adventuress; Marine Science 
center



2016-17 MDS Curriculum Matrix - Draft

3

Grade Title PBL Theme Partners

8 Salish Sea to Olympic Challenge

Stewardship of the Salish Sea and 
surrounding land areas, Citizenship and 
Engagement, Leadership and self reliance

Jefferson Land Trust; North Olympic Salmon 
Coalition; United States Geological Survey; 
NOAA-National Ocean and Atmospheric 
Administration; Adventuress; Marine Science 
center

9 Civil Rights and To Kill a Mockingbird Cultural Dimensions of Community Life

9 - 11 OCEAN 
+ 6-8 BHLS Shoreline Safety & Familiarity

Stewardship of place, the environment and 
the sea, Cultural Dimensions of Community 
Life, Citizenship and Civic Engagement; 

Mountain View Pool, NW Watershed Institute, 
Marine Science Center, NW Maritime Center

9 - 12 Culture Night Cultural Dimensions of Community Life
9 - 12 f(x)ional Boat Hull Design Craftsmanship and Creativity Possibly Joe Youca
9 - 12 Introduction to Joinery Craftsmanship and Creativity Annual Woodworkers Show

9 - 12 Three Legged Stool Craftsmanship and Creativity
Steve Haversatser, PT School of 
Woodworking. Community Volunteers.

9-12 Wearable Arts Show

9 - 12 Baidarka (Kayak) Project
Craftsmanship and Creativity, Leadership and 
Self Reliance

Port Townsend Education Foundation. 
Edensaw Lumber. Community Volunteers: 
Mitch Poling and Josh ____________. Port 
Townsend School of Woodworking

9,11,12 Redhawk Mentors
Citizenship and Civic Engagement, 
Leadership and Self-Reliance

Fort Worden State Park, Community guest 
speakers,

10 Creative Nonfiction

Citizenship and Civic Engagement, 
Leadership and self-reliance, Economic 
Possibilities and Entrepreneurialism Elevated Ice Cream

10 - 12
Cultural Mapping of Port Townsend 
utilizing ARC/Esri GIS Cultural Dimensions of Community Life

City of Port Townsend Planning, Jefferson 
County Planning, PUD, Jefferson County 
Historical Society, Northwest Digital Arts 
Consortium.

10 - 12 Friday Salons

11 - 12 Drama Immersion for AP English Students Cultural Dimensions of Community Life
Rocky Friedman provided a discounted price 
for the NTLive presentation.

11 Vietnam Memorial Project
11 Junior Networking Lunch



2016-17 MDS Curriculum Matrix - Draft
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Grade Title PBL Theme Partners

12 Parking in Port Townsend
Interacting and Innovating with Future 
Technologies.

12 TownMUN
Citizenship and Civic Engagement: Global 
Citizenship and Public argument Guest Speaker

12 Senior Symposium



 

 
 

PROJECT   DESIGN:   OVERVIEW 
 

Name   of   Project:    Places   in   our    Community  Duration:    8   weeks   

  

Subject/Course:     Literacy   &   Social 
Studies  

Teacher(s):    Sally,   Katie,   Kelsi,   Maggie, 
Rachel 

Grade   Level:    Kindergarten 

 

Other   subject   areas   to   be   included,   if   any:     LITERACY/SOCIAL   STUDIES 
 

 

Significant   Content  
(CCSS   and/or   others) 

Demonstrates   basic   knowledge   of   1   to   1   letter   sound   correspondence. 
Writing   upper   and   lower   case   letters. 
 
GLE5.2.1 
Understands   how   to   ask   questions   about   the   classroom   and   the   community.  
 
 

Port   Townsend 
School   District 
Dispositions 
Developed    ( See   Big 
Idea   Matrix ) 

Critical   Thinking 
Project   Management 
Communication   &   Collaboration 

 
 

Place   Based 
Learning   Theme 
( See   Big   Idea   Matrix ) 

Cultural   Dimensions   of 
Community   Life 

Local   Land   and   Sea   Skill 
Developed    (i.e..   Fish   and 
wildlife   management,   knots, 
swimming,   water   safety, 
boating…) 

 

 

MODIFIED      FROM:   BUCK   INSTITUTE   FOR   EDUCATION 

https://drive.google.com/open?id=0B1TSIY3mnvw5bVZlZm9NLWRZODQ
https://drive.google.com/open?id=0B1TSIY3mnvw5bVZlZm9NLWRZODQ
https://drive.google.com/open?id=0B1TSIY3mnvw5bVZlZm9NLWRZODQ


 

Driving   Question  What   is   my   community?   (What   places   are   in   my   community?   How   do   I   interact   with   my 
community?) 

Project   Summary 
(include   student   role,   issue, 
problem   or   challenge, 
action   taken,  
purpose/beneficiary) 

Students   will   explore   and   research   their   local   community,   starting   with   their   own   home.   They   will 
learn   about   and   share   knowledge   of   places   and   things   to   do   in   Port   Townsend.   Students   will   generate 
ideas   for   safe,   enriching   activities   for   kids   in   Port   Townsend.      Each   class   will   be   creating   a 
“Kindergartners’   Guide   to   Port   Townsend”   in   the   format   of   an   ABC   book,   where   each   page   is   a   place 
in   the   community   that   students   connect   to.   Finally,   students   will   present   their   books   in   front   of   fellow 
kindergarteners   and   certain   Grant   Street   School   and   community   members;   books   will   then   be 
available   for   the   public   to   see   in   the   Port   Townsend   Visitor’s   Center.  

Photo 

 
Entry   Event   “I   wonder...”      related   images   and   realia   (Human   Habitat,   Places   in   the   Community) 

Read   Alouds   (books   on   community)   (AZ   books) 
The   Great   Wind   Blows   if... 
Paper   Bag   Homes   @   Fort   Worden   Classroom 
 

Products   

Individual:   My   Port   Townsend   AZ   Book   (Places 
in   the   Community   from   A   to   Z)  

Specific   content   and   dispositions   to   be 
assessed:Project   Management,   Critical   Thinking, 
Questioning,   Letter   Sound   Recognition 
 

Team:   Class   list   of   ABC   Places   in   the  Specific   content   and   dispositions   to   be   assessed: 

MODIFIED      FROM:   BUCK   INSTITUTE   FOR   EDUCATION 
 

http://www.edutopia.org/blog/pbl-how-to-write-driving-questions-andrew-miller
http://www.edutopia.org/blog/summer-pd-starting-projects-suzie-boss
http://learninginhand.com/blog/pbl-collection


 

Community,   Present   to   the   Chamber   of 
Commerce   and   Hospital,   Display   Books  

Communication   &   Collaboration,   Creative 
Thinking  
 

 
 

Public   Audience 
(Experts,   audiences,   or 
product   users   students   will 
engage   with   during/at   end 
of   project) 

Classmates,   School   Members,   Community   Members,   Special   Guests   (Local   ExpertsChamber   of 
Commerce,   Police   Officers,   Doctor,   Firefighter,   Librarian). 

Resources   Needed   

Onsite   people,   facilities:   Fort   Worden   beach   and   schoolhouse,   Chamber   of   Commerce 
Equipment/Materials:   (   Fort   Worden:   Clipboards,   Scavenger   Hunt,   paper   bags,   construction   paper 
squares,   scissors,   glue   sticks,   Paper   Towels,   Baby   Wipes,   Hand   Sanitizer,   snack/Lunch)   chart   paper, 
markers,   pencils,   Index   Cards,   Images,   Magazines,   Colored   Pencils,   Crayons,   Read   Alouds,   1’’   Rings, 
 
Community   Resources:   Visitor’s   Center/Chamber   of   Commerce,   Parents,   Community   Members  
 

Community   Partner(s)  Fort   Worden,   Marine   Science   Center’s   environmental   educator,   Chamber   of   Commerce,   Visitor   Center 
Manager:   Lorna   Mann 

Reflection   Methods 
( Individual,   Team,   and/or 
Whole   Class ) 

Charts,   pairshare,   turn   and   talk,   individual   goal   setting,  
selfassess   using   rubric/checklist,   critique   (focus   on   one   aspect).  
 

Notes:   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
   

MODIFIED      FROM:   BUCK   INSTITUTE   FOR   EDUCATION 
 

http://bie.org/blog/pbl_in_the_mirror_planning_for_student_reflection
http://bie.org/blog/pbl_in_the_mirror_planning_for_student_reflection


 

 

PROJECT   DESIGN:   STUDENT   LEARNING   AND   ASSESSMENT   GUIDE 

Project:   Community   Habitats 

Driving   Question: 

What   is   there   to   do   in   my   community?  
What   places   are   in   my   community? 
How   do   I   interact   with   my   community? 

 
 
a 

Final 
Product(s)  
Presentations, 
Performances, 
Products   and/or 

Services 

Learning   Outcomes/Targets 
content   &   district   dispositions  

needed   by   students   to   successfully  
complete   products 

Checkpoints/Formative   Assessments 
to   check   for   learning   and   ensure  

students   are   on   track 

Instructional   Strategies   for   All 
Learners 

provided   by   teacher,   other   staff,   experts;   includes  
scaffolds,   materials,   lessons   aligned   to   learning 

outcomes   and   formative   assessments 

(individual    and 
team) 

     

Individual  Knowledge   of   what   a   community 
is   and   places   in   their   community 
Creative   thinking 
Ability   to   express   opinions   about 
places   in   their   community 
 

Collaborative   conversations 
PT   AZ   Book   Rubric   (selfassessment)  
Completion   of   PT   AZ   book   pages 

Imagery 
Color   coded   lists   of   places   in 
PT. 
Maps   of   Port   townsend 
Guest   Speaker   from   the   Port 
Townsend   visitor   center. 
Pictures   of   places   that 
students   identify. 

Team   N/A  N/A  N/A 

Resources:       

MODIFIED      FROM:   BUCK   INSTITUTE   FOR   EDUCATION 
 



 

 

MODIFIED      FROM:   BUCK   INSTITUTE   FOR   EDUCATION 
 





Our   Backyard 
 

Grade   Level:    12 
 
Essential   Question:    What   is   living,   eating,   dying      in   our   backyard?   
Can   you   find   it   in   our   backyard?      Comparing   habitats   (Fort   Worden,   Kah   Tai   Lagoon, 
North   Beach,   their   yards/our   yards) 
 
Subjects:    Science,   literacy,   and   math 
 
Placebased   Learning   Theme:    Stewardship   of   place,   the   environment   and   the   sea 
 
Student   Dispositions:    Critical   thinking,   inquiry   skills,   selfknowledge,   curiosity   and 

questioning;patience,   experimentation,   body   &   health   optimization;   empathy,   ethics,   communication   &   collaboration;  
 
Overview:    Students   will   make   observations   of   plants   and   animals   to   compare   the   diversity   of   life   in   our   backyard   habitat,   the   Grant 
Street   campus..      They   will   research,   examine,   and   report   orally   and   in   writing   and   using   technology   on      a   creature   they   observe   from   the 
outdoor   nature   lab.   Each   student   will      write   a   literary   nonfiction   book,   present   orally   and   incorporate   technology      to   include   text   forms 
and   features      on   a   teacher   or   group   generated   checklist.   Students   will   also   learn   to   identify   several   beneficial   insects   and   spiders, 
including   predators   and   pollinators.      Students   will   search   an   outdoor   environment   and   record   numbers   and   types   of   beneficial   insects 
and   spiders   that   they   discover.      Students   will   choose   one   insect   or   spider   that   they   observed,   and   write   a   brief   description   detailing   the 
appearance   and   behavior   of   the   creature   and   where   it   was   found.      Students   will   present   their   observations   to   the   class.      Students   will 
discuss   the   ways   that   the   insects   and   spiders   that   they   observed   are   adapted   to   be   pollinators   or   predators. 
 
Community   Partners:       Fort   Worden,   East   Jefferson   County   Bee   Keeper   Association,   Heather   Tarackainsect   collection   and 
presentation,   Ron   Sykes,   Nik   Lance   (bees),   Farmer   Molly,   Pacific   Science   Center   (butterfly   info),   Save   the   Bees,   Honey   Coalition, 
Entomological   Society   of   America,   Pacific   Science   Center,   Puget   Sound   Beekeepers   Association,,   Jefferson   County   Master   Gardeners, 
Entomological   Association   of   Washington,   Fish   and   Wildlife   Service. 
 
Authors:    Peter   Braden,   Dawn   Braden,   Denise   Aeden,   Dorothy   Stengel,   Kaleen   Steinke,   Heather   Sanders 



Bravo   Team   Maritime   Studies 
 
Grade   Level:    712   OCEAN 
 
Essential   Question:    To   be   developed   by   students   through   the   Problem 
Statement   Sheet.   Topic   is   around   the   health   of   the   greater   Salish   Sea 
environment. 
 
Subjects:    Maritime   Studies/Environmental   Science 
 
Placebased   Learning   Theme:    Stewardship   of   place,   the   environment   and 
the   sea,   Citizenship   and   Civic   Engagement 
 
Student   Dispositions:    Critical   thinking,   Argumentative   skills,   Curiosity   and 
Questioning,   Design   and   Systems   Thinking 
 

Overview:    Students   brainstorm   and   share   their   knowledge   of   the   Salish   Sea   and   environmental   issues   in   the   Salish   Sea,   They   will 
choose   a   research   topic   from   the   environmental   issues   and   discuss   again.   Then,   they   will   write   a   problem   statement   and   using   the 
project   planning   guide,   plan   and   execute   a   real   world   project   to   help   the   Salish   Sea,   This   year   the   project   is   focused   on   learning   about 
the   biology   and   environmental   status   of   purple   martins,   a   species   of   concern   living   in   our   area.   Their   traditional   nesting   sites   have   been 
lost.   We   are   planning   to   build   nest   boxes   and   install   them   at   Point   Hudson   to   provide   for   nesting   sites.   Students   are   also   making   an 
environmental   ‘zine   about   birds   of   the   Salish   Sea. 
 
Community   Partners:    WSU   extension,   Maritime   Center   Staff,   Local   biologist,   Admiralty   Audubon   Society   Members 
 
Authors:    Daniel   Molotsky,   captains   Sonia   and   Chrissy 
 
 
 
 



f(x)ional   Boat   Hull   Design 
 
Grade   Level:   912 
 
Essential   Question:    How   do   mathematical   functions   model   the   shape   of   a   boat   hull   and 
which   functions   maximize   the   speed   of   the   hull   through   water? 
 
Subjects:    Algebra   2   Mathematics 
 
Placebased   Learning   Theme:    Craftsmanship   and   Creativity 
 
Student   Dispositions:    Creative   Thinking,   Inquiry   Skills,   Design   Thinking,   Innovation, 
Project   Management,   Communication   and   Collaboration      in   teams.  

 
Overview:    Students   will   design   and   construct   a   boat   hull   that   is   flat   from   front   view,   but   modeled   from   side   view   by   a   piecewise   function 
of   at   least   3   different   functions.      The   goal   is   to   maximize   the   speed   of   the   hull   through   water.      The   speed   will   be   tested   using   a   pulley 
system   attached   to   a   weight   that   will   propel   the   boat   along   a   water   filled   trough 
 
Community   Partners:    Joe   Youca 
 
Authors:    Amos   Freeman 
 
 
 
 
 
 
 
 
 





















PORT TOWNSEND SCHOOL DISTRICT NO 50 

CALENDAR OF EVENTS 

March 28, 2017 – April 28, 2017 

 

 

 

  

March 27-31  GS and BH Parent/Teacher Conferences 

   Book Fair, GS and BH 

 

March 30  Audit Exit Conference, 10:00 a.m., Superintendent’s Office 

   Finance Committee Meeting, 3:30 – 4:30 p.m. (Keith, Nathanael) 

 

April 3-7  Spring Break 

 

April 10  Work/Study Board Meeting, 6:00 p.m. 

 

April 11  Grant Street PTA Meeting, 2:45 p.m. 

   Policy Review Committee Meeting, 3:30 p.m. (Nathanael, Jennifer) 

 

April 12  2 hr. Early Release, all schools 

   Tech Committee Meeting, 3:30 p.m. (Connie) 

   Blue Heron McTakeover, 5 – 7 p.m. 

 

April 21  HS Spring Play, 7:00 p.m., Auditorium 

   GS Art Night, 6 – 7:30 p.m. 

 

April 22  HS Spring Play, 7:00 p.m., Auditorium 

 

April 24  Regular Board Meeting, 6:00 p.m. 

   IMC Committee Meeting, 3:30 p.m. (Connie, Laura) 

 

April 17 – May 5 HS SBAC Testing Window 

 

April 17 – May 12 BH SBAC Testing Window 

 

April 17 – June 2 GS SBAC Testing Window 

 

April 28  Career Fair at Port Townsend High School, 10:00 a.m. – 2:00 p.m. 

       

 

 

      

    

    

    

 































PORT TOWNSEND SCHOOL DISTRICT 

GRANT STREET SCHOOL REPLACEMENT 

(SALISH COAST ELEMENTARY) 

MAJOR MILESTONE SUMMARY 

THE ROBINSON COMPANY 

March 27, 2017 

 

 

 

 

Construction 

 

Contractor Mobilizes       6/09/2017 

 

Survey and Install Fencing      6/12/2017 

 

Last Day of School       6/16/2017 

 

Contractor Takes Site-New Building Construction Starts  6/19/2017 

 

Last Day of School 2018 (estimated)     6/08/2017 

 

Buildings Demolition Begins      6/09/2018 

 

Sitework at Existing Buildings Begins    6/09/2018 

 

Contractor Achieves Substantial Completion -New Building  8/03/2018 

 

Furniture and Equipment Installation Begins-New Building  8/04/2018 

 

Contractor Achieves Substantial Completion-Sitework  8/17/2018 

 

Teacher Occupancy Begins      8/24/2018 

 

First Day of School (estimated)     9/05/2018 
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STUDENTS 

Release of Resident Students 

 

A student who resides within the boundaries of the district shall be released to 1) attend another 

school district, or 2) enroll for ancillary services, if any, in another district as specified in the 

parental declaration of intent to provide home-based instruction, provided the other district 

agrees to accept the student if: 

A. A financial, educational, safety or health condition affecting the student would be 

reasonably improved as a result of the transfer; 

B. Attendance at the school in the nonresident district is more accessible to the parent's place 

of work or to the location of child care; or 

C. There is some other special hardship or detrimental condition affecting the student or the 

student's immediate family which would be alleviated as a result of the transfer. Special 

hardship or detrimental condition includes a student who becomes a resident of the 

district in mid-year may apply for a release to complete the current school year only in his 

or her former district of residence, if transferring mid-year would create a special 

hardship or detrimental condition; 

D. The purpose of the transfer is for the student to enroll in an online course or online school 

program offered by an online provider approved under RCW 28A.250.020; or 

E. The student is a child of a full-time certificated or classified school employee. 

 

In all cases in which a resident student is released, the student or the student's parent(s) will be 

solely responsible for transportation, except that a student may ride on an established district bus 

route if the superintendent determines that the district would incur no additional cost. 

 

A parent or guardian will request the release of his/her child by completing the appropriate 

district form including the basis for the request and the signature of the superintendent, or his or 

her designee, of the school district which the student will attend. 

 

The superintendent will grant or deny the request for release according to the above-stated 

criteria, and promptly notify the parent in writing of his/her decision. 

 

If the request is granted, the superintendent will notify the nonresident district and make 

necessary arrangements for the transfer of student records. 

 

If the request is denied, the superintendent will notify the parent of the right to petition the board, 

upon five (5) school business days prior notice, for review of the decision and to have a hearing 

before the board at its next regular meeting. Following the hearing by the board, a final decision 

will be promptly communicated to the parent in writing. 

 

If the request for release is denied by the board, the written decision will inform the parent or 

guardian of the right to appeal such decision to the superintendent of public instruction. 

 

Each school district board of directors annually will inform parents of the district’s inter-district 

enrollment options and parental involvement opportunities.  Information of inter-district 

acceptance policies will be provided to nonresidents on request.  Providing online access to the 
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information satisfies the requirement of this policy unless a parent or guardian specifically 

requests information to be provided in the written form. 

 

 
Legal References: RCW  28A.225.220 Adults, children from other districts, 

agreements for attending school - Tuition 
 RCW  28A.225.230 Appeal from certain decisions to deny student's 

request to attend non-resident district - 
Procedure 

 RCW 28A.225.225 Applications from nonresident students or 
students receiving home-based instruction to 
attend district – School employees children – 
Acceptance and rejection standards - 
Notification 

 RCW  28A.225.230 Appeal for certain decisions to deny student’s 
request to attend nonresident district - 
Procedure  

 RCW  28A.225.290 Enrollment options information booklet 
 RCW  28A.225.300 Enrollment options information to parents 
Management Resources: Policy News, February 

2001 
Federal Budget Implicates Policy 

 Policy News, June 2003 Enrolling Children of School Employees 
 PolicyNews, Dec. 2016  

 

Date: 2/28/83; 11/17/88; 6/21/90; 7/26/99; 10/28/02; 5/23/05; 3/27/17 
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STUDENTS 

Infectious Diseases  

In order to safeguard the school community from the spread of certain communicable diseases, 

the superintendent will implement procedures assuring that all school buildings are in 

compliance with State Board of Health rules and regulations regarding the presence of persons 

who have, or have been exposed to, infectious diseases deemed dangerous to the public health.  

Such procedures shall also prescribe the manner in which safeguards are taken to remove the 

danger to others. 

The district will require that the parent or guardian will complete a medical history form at the 

beginning of the each school year.  The nurse may use such reports to advise the parent or 

guardian of the need for further medical attention and to plan for potential health problems in 

school. 

The board authorizes the school principal to exclude students who have been diagnosed by a 

physician, or are suspected of having an infectious disease, in accordance with the regulations 

within the most current Infectious Disease Control Guide, provided by the State Department of 

Health and the Office of the Superintendent of Public Instruction.  The principal and/or school 

nurse will report the presence of suspected cases of reportable communicable disease to the 

appropriate local health authority as required by the State Board of Health.  Such information 

concerning a student's present and past health condition will be treated as confidential.  The 

principal will cooperate with the local health officials in the investigation of the source of the 

disease. 

The fact that a student has been tested for a sexually transmitted disease, the test result, any 

information relating to the diagnosis or treatment of a sexually transmitted disease, and any 

information regarding drug or alcohol treatment for a student must be kept strictly confidential.  

If the district has a release, the information may be disclosed pursuant to the restrictions in the 

release. 

The school principal has the authority to send an ill child home without the concurrence of the 

local health officer, but if the disease is reportable, the local health officer must be notified.  The 

local health officer is the primary resource in the identification and control of infectious disease 

in the community and schools.  The local health officer, in consultation with the superintendent, 

can take whatever action is deemed necessary to control or eliminate the spread of disease, 

including closing a school. 

 

Legal References: RCW  28A.210.010 Contagious diseases, limiting contact - Rules and 
regulations 

 RCW  70.02 Medical records - health care information access and 
disclosure 

 WAC 246-100 Contagious diseases – School districts and day care 
centers 

Management Resources Policy News, Feb 2013 Policy Revisions 

Date: 5/12/88; 12/1/97; 7/26/99; 10/28/02; 5/23/05; 11/26/07; 3/27/17 
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STUDENTS 

Medication at School  

 

Under normal circumstances prescribed and over-the-counter medication should be dispensed 

before and/or after school hours under supervision of the parent or guardian. If a student must 

receive prescribed or over-the-counter oral or topical medication, eye drops, ear drops, or nasal 

spray (“medications”) from an authorized staff member, the parent must submit a written 

authorization accompanied by a written request from a licensed health professional prescribing 

within the scope of his or her prescriptive authority.   

 

The superintendent shall establish procedures for: 

A. Delegating, training and supervision of staff members in the administration of prescribed 

or non-prescribed medication to students by a physician or registered nurse; 

B. Designating staff members who may administer prescribed or non-prescribed medication 

to students;  

C. Obtaining signed and dated parental and health professional requests for the dispensing of 

prescribed or, non-prescribed medications, including instructions from the health 

professional; 

D. Storing prescribed or non-prescribed medication in a locked or limited access facility; 

E. Maintaining records pertaining to the administration of prescribed or non-prescribed 

medication.  

F. Permitting, under limited circumstances, for students to carry and self-administer 

medications necessary to their attendance at school. 

Nasal inhalers, suppositories or non-emergency injections may not be administered by school staff 

other than registered nurses or licensed practical nurses. 

Nasal inhalers, suppositories and non-emergency injections may not be administered by school 

staff other than registered nurses and licensed practical nurses No medication will be administered 

by injection by school staff except when a student is susceptible to a predetermined, life-

endangering situation (See Policy 3420, Anaphylaxis Prevention and Response). In such an 

instance, the parent will submit a written and signed permission statement.  Such an authorization 

will be supported by signed and dated written orders accompanied by supporting directions from 

the licensed health professional. A staff member will be trained prior to injecting a medication. 

 

If the district decides to discontinue administering a student’s medication, the superintendent or 

designee must provide notice to the student’s parent or guardian orally and in writing prior to the 

discontinuance.  There must be a valid reason for the discontinuance that does not compromise the 

health of the student or violate legal protections for the disabled. 

 

Administration of legend (prescribed) drugs or controlled substances by nasal spray 

If a school nurse is on the premises, he/she may administer a nasal spray containing a prescribed 

drug or controlled substance to a student.  If a school nurse is not on school premises, a nasal 

spray containing a legend (prescribed) drug or controlled substance may be administered by: 
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 A trained school employee, provided that person has received appropriate RN delegation 

and volunteered for the training pursuant to RCW 28A.210.260 

 A parent-designated adult 

 

A parent-designated adult is a volunteer, who may be a school district employee, who receives 

additional training from a healthcare professional or expert in epileptic seizure care selected by the 

parents who provides care for the student consistent with the student’s individual health plan on 

file with the school. 

 

Required Notification of EMS 

After every administration of any legend (prescribed) drug or controlled substance by nasal spray 

to a student, Emergency Medical Services (911) will be summoned as soon as practicable. 

 

 
Cross Reference Policy 3419 Self-Administration of Asthma and Anaphylaxis 

Medications 
 Policy 3420 Anaphylaxis Prevention and Response 
   
   
Legal References: RCW  28A. 210.260 Public and Private Schools - Administration of 

Medication by - Conditions 
 RCW  28A.210.270 Public and Private Schools - Administration of 

Medication by - Immunity from Liability – 
Discontinuance, procedure 

Management Resources Policy News, Feb 2014 Nasal spray added to list of medications that 
may be administered by school personnel 

 Policy News, Aug 2012 “Medication” Definition Expanded 
 Policy News, Feb 2001 Oral Medication Defined 

 

Date: 11/12/88; 10/27/97; 7/26/99; 9/10/01; 10/28/02; 5/23/05; 3/27/17 
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STUDENTS 

Anaphylaxis Prevention and Response 

 

Anaphylaxis is a life-threatening allergic reaction that may involve systems of the entire body.  

Anaphylaxis is a medical emergency that requires immediate medical treatment and follow-up 

care by an allergist/immunologist.  

 

The Port Townsend School District Board of Directors expects school administrators, teachers 

and support staff to be informed and aware of life threatening allergic reactions (anaphylaxis) 

and how to deal with the resulting medical emergencies.  For students, some common life- 

threatening allergens are peanuts, tree nuts, fish, bee or other insect stings, latex, and some 

medications.  Affected students require planned care and support during the school day and 

during school-sponsored activities.  

Parents/guardians are responsible for informing the school about their student’s potential risk for 

anaphylaxis and for ensuring the provision of ongoing health information and necessary medical 

supplies.  The district will take reasonable measures to avoid allergens for affected students.  The 

district will also train all staff in the awareness of anaphylaxis and prepare them to respond to 

emergencies.  Additionally, student specific training will be provided for appropriate personnel. 

Even with the district’s best efforts, staff and parents/guardians need to be aware that it is not 

possible to achieve a completely allergen-free environment.  However, the district will take 

precautions to reduce the risk of a student having an anaphylactic reaction by developing 

strategies to minimize the presence of allergens in schools. 

The district does not stock undesignated epinephrine autoinjectors.  

The superintendent will establish procedures to support this policy and to ensure: 

1.  Rescue protocol in cases of suspected anaphylaxis will follow OSPI’s Guidelines for the             

    Care of Students with Anaphylaxis (2009); 

2.  A simple and standardized format for emergency care plans is utilized; 

3.  A protocol is in place to ensure emergency care plans are current and completed; 

4.  Medication orders are clear and unambiguous 

5.  Training and documentation is a priority. 

 

Cross References Policy 3416 Medication at School 

 Policy 3418 Emergency Treatment 

 Policy 3419 Self-Administration of Asthma and 

Anaphylaxis Medications 

Legal References RCW 28A.210.383 Anaphylaxis – Policy Guidelines – 

Procedures - Report 

 WAC 392-380 Life-Threatening Health Conditions 

   

Management Resources Policy News, February 2009 Anaphylaxis Prevention Policy Required 
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 OSPI, March 2009 Guidelines for the Car of Students with 

Anaphylaxis 

 Policy News, August 2012 Anaphylaxis Prevention and Response 

 Policy News, December 2013  

 

Date: 7/13/09; 3/27/17 
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STUDENTS 

Fund Raising Activities Involving Students 

 
The district strives to create an enjoyable setting for all patrons, guests, staff members, and 

students.  All fund raising will be conducted in a respectful manner and avoid situations that 

may be perceived as high-pressure or confrontational. 

 

The board acknowledges that the solicitation of funds from students, staff and citizens must 

should be limited since students are a captive audience and since solicitation can disrupt the 

program of the schools. Solicitation and collection of money by students for any purpose 

including the collection of money in exchange for tickets, papers, magazine subscriptions, or for 

any other goods or services for the benefit of an approved school organization may be permitted 

by the superintendent providing that the instructional program is not adversely affected.  

 

The superintendent shall will establish rules and regulations for the solicitation of funds by 

approved school organizations, official school-parent groups and by outside organizations. The 

principal shall will distribute these rules and regulations to each student organization granted 

permission to solicit funds. 

 
Cross Reference: Policy 3510 Associated Student Bodies 
 Policy 6102 District Fund Raising Activities 

Legal References: WAC 392-138-030(2) Powers - Authority and policy of board of directors 

 

 

 

Date: 10/12/81; 11/17/88; 12/20/99; 10/28/02; 5/23/05;______ 
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MANAGEMENT SUPPORT 

 

District Fundraising Activities 

 

The District recognizes that it needs a balance of state, federal, local, and non-governmental 

funds to achieve its goals.  The district further recognizes that state and federal funds may be 

insufficient in supporting priority programs. Increasingly, the district is seeking local and non-

governmental funding sources in order to preserve, establish, and enhance important district 

programs and educational opportunities.  The district’s ability to offer diverse, quality 

educational programs and experiences for our students may depend in part on our ability to 

secure reliable alternative sources of funding. 

 

The District aspires to offer exceptional programming to students and encourages fundraising to 

help support student opportunities. The District also encourages community and business 

partnerships that enhance the exceptional priority district programs offered to students. Fund 

raising should be aligned to the school district strategic plan. 

 

To preserve and to establish priority district programs and educational opportunities, the board 

authorizes fundraising activities where such programs: (1) promote K-12 education; (2) provide 

educational experiences for students; and/or (3) address local funding obligations that support the 

educational mission of the district; and/or (4) promote the effective, efficient, or safe 

management and operation of the district. 

 

Some examples of exceptional priority district programs include authentic projects within the 

maritime and place-based curriculum, the health and culture of wellness supported through 

scratch cooking and farm-to-school initiatives, sports, art, and music programs, and focused 

professional development opportunities for staff members and community partners. 

 

District fundraising activities may include: (1) soliciting gifts and donations that are reasonably 

related to the pursuit of the district’s objectives; (2) entering into inter-local agreements with 

other governments which generate additional funds for school district activities; and/or (3) 

operating various revenue-generating enterprises consisting of the sale of goods or services that 

are produced by, or that are linked to, the district’s educational program.  Fundraising programs, 

including enterprise activities, will be in the best interests of the district and shall not interfere 

with the operation of the district’s programs and functions.  District fundraising programs will 

not conflict with any applicable law and/or state or federal constitutional provisions, including 

the separation of church and state. 

 

District fundraising may include donations of goods or services that are reasonably related to the 

pursuit of the District’s objectives.  The District may enter into inter-local agreements with other 

government agencies and/or partnerships with organizations which generate additional funds for 

school district activities.  The District may also operate business ventures consisting of the sale 

of goods or services that are produced by, or that are linked to, the District’s educational 

programs.  Fundraising programs, including business ventures, will be in the best interests of the 

District and will not interfere with the operation of the District’s programs and functions.  

District fundraising programs will not conflict be in compliance with any applicable law and/or 
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state or federal constitutional provisions, including the separation of church and state.  District 

fundraising under this policy excludes levy, state, or federal allocations. 

 

This policy governs the establishment and administration of District fundraising for the general 

fund and for particular programs in the district.  It does not address fundraising programs 

conducted by Parent Teacher Organizations, other non-profit or citizen’s organizations, or the 

Associated Student Body.  Fundraising by the Associated Student Body is addressed by 

RCW28A.325.030 and District Policy 3530. 

 

The superintendent will establish procedures for the administration of district fundraising 

programs to ensure compliance with all applicable laws. 

 
Legal References: RCW 28A.320.015 

 

 

School Boards of Directors – 

Powers, Notice of Adoption of 

Policy 

 RCW 28A.320.030 Gifts, conveyances, etc., for 

scholarship and student aid 

purposes, receipt and adminstration 

 Attorney General’s Opinion AGO 2003 No. 1 

Cross References: Policy 3530 Fund Raising Activities Involving 

Students 

 Policy 3510 Associated Student Bodies 

   

Management Resources: Policy News, Dec 2003  

 

Date:_________________   PORT TOWNSEND SCHOOL DISTRICT NO. 50 
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MANAGEMENT SUPPORT 

Bid Requirements 

 
The board of directors of the Port Townsend School District recognizes the importance of: 

 maximizing the use of district resources; 

 the need for sound business practices in spending public money; 

 the requirement of complying with state laws governing purchasing; 

 the importance of standardized purchasing regulations; and 

 the need for clear documentation. 

 

 

Procurement Using State Funds 

Whenever the estimated cost of furniture, supplies or equipment (except books) will cost: 

 less than $40,000, no competitive bidding process is required to make the purchase; 

 between $40,000 and $75,000, the board will follow the informal competitive bidding process by 

requiring quotes from at least three different sources to be obtained in writing or by telephone 

and recorded for the public to review; 

 over $75,000, the board will follow the formal competitive bidding process by: 

1. preparing clear and definite plans and specifications for such work or purchases; 

2. providing notice of the call for formal bids by publication in at least one newspaper of 

general circulation in the district at least once each week for two consecutive weeks; 

3. providing the clear and definite plans and specifications to vendors interested in submitting a 

bid; 

4. require that bids be in writing; 

5. open and read bids in public on the date and in the place named in the notice; and 

6. file all bids for public inspection after opening. 

 

The board may waive bid requirements for purchases: 

 clearly and legitimately limited to a single source of supply; 

 involving special facilities or market conditions; 

 in the event of an emergency; 

 of insurance or bonds; and 

 involving public works in the event of an emergency. 

 

“Emergency” means unforeseen circumstances beyond the district’s control that present a real, 

immediate threat to the proper performance of essential functions or will likely result in material loss 

or damage to property, bodily injury or loss of life if immediate action is not taken. 

 

Whenever bid requirements are waived, a document explaining the factual basis for the exception 

and the contract will be recorded and open for public inspection. 

 

The board may by resolution reject any and all bids and make further calls for bids in the same 

manner as the original call. The board reserves the right to purchase through an inter-local 

cooperative agreement with another governmental agency provided such agency has complied with 

the bidding requirements that are applicable to school districts. 
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The board will include in each contract a proviso requiring the contractor to prohibit any of its 

employees who has ever been convicted of or pled guilty to any of the child related felonies from 

working where he/she would have contact with public school students. The contract shall also 

provide that failure to comply with this requirement is grounds for immediate termination of the 

contract. 

 

The superintendent will establish bidding and contract awarding procedures for all purchases of 

furniture, equipment, supplies (except books), or public works projects consistent with state law. 

 

Use of State Funds for Improvements or Repairs 

The board may make improvements or repairs to district property through a district department 

without following the competitive bidding process if the total cost of improvements or repairs does 

not exceed $75,000.  If the board estimates that the total cost is $75,000 or more, the board will 

follow the formal competitive bidding process outlined above unless the contract is let using the 

small works roster process authorized by RCW 39.04.155 or under any other procedure authorized 

for school districts. 

 

Procurement Using Federal Funds 

When federal funds are used for procurement of goods (furniture, supplies, equipment, and 

textbooks): 

 Purchases of $3,000 $3,500 or less do not require quotes.  However, the district must consider 

price to be reasonable, and, to the extent practical, distribute purchases equitably among 

suppliers. 

 Purchases between $3,000 $3,500 and $75,000 must be procured using price or rate quotations 

from three or more qualified sources. 

 Purchases of $75,000 or more must be publicly solicited using sealed bids. 

 

When federal funds are used for procurement of services; 

 Purchases of $3,000 $3,500 or less do not require quotes.  However, the district must consider 

price to be reasonable, and, to the extent practical, distribute purchase equitably among suppliers. 

 Purchases between $3,000 $3,500 and $150,000 must be procured using price or rate quotations 

from a reasonable number of qualified sources 

 Purchases of $150,000 or more must be publicly solicited using sealed bids. 

 

Procurement by noncompetitive proposals may only be used when one of the following four 

circumstances applies: 

 The item is only available from a single source; 

 The public exigency or emergency for the requirement will not permit a delay resulting from 

competitive solicitation; 

 The awarding agency (e.g., OSPI) authorizes a noncompetitive proposal in response to a written 

request from the district; or 

 After solicitation of a number of sources, competition is determined inadequate. 

 

The district must maintain documentation supporting the applicable circumstance for noncompetitive 

proposals. 
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Suspension and Debarment 

Before entering into federally funded vendor contracts for goods and services that equal or exceed 

$25,000 and any subcontract award, the district will ensure the vendor is not suspended or debarred 

from participating in federal assistance programs. 

The superintendent will establish bidding and contract awarding procedures consistent with state and 

federal law. 

 

Conflict of Interest 

No employee, officer, or agent may participate in the selection, award or administration of a contract 

supported by federal funds if he or she has a real or apparent conflict of interest.  Such a conflict 

would arise when the employee, officer, or agent, any member of his or her immediate family, his or 

her partner, or an organization which employs or is about to employ any of the parties indicated 

herein has a financial or other interest in or a tangible personal benefit from a firm considered for a 

contract. 

No employee, officer or agent of the district may solicit or accept gratuities, favors, or anything of 

monetary value from contractors or parties to subcontracts.  Violation of these standards may result 

in disciplinary action including, but not limited to, suspension, dismissal, or removal. 

 
Legal References: RCW 28A.335.190 Advertising for bids – Competitive Bid 

procedure – Purchases from inmate work 
programs – Telephone or written 
solicitation, limitations – Emergencies 

 RCW 28A.400.330 Crimes Against Children – Contractor 
Employees – Termination of Contract 

 RCW 39.04.155 Small Works Roster Contract Procedures – 
Limited Public Works Process – Definition 

 RCW 39.04.280 Competitive Bidding Requirements – 
Exemptions 

 RCW 39.30.060 Bids on public works – Identification, 
substitution of contractors 

 
 
 
 
 
 
 
 

RCW 43.19.1911 
 
 
 
 
2 CRF 200.318 
34 CFR 80.36 
34 CFR 85 

Competitive Bids – Notice of Modification 
or Cancellation – Cancellation 
Requirements – Lowest Responsible 
Bidder – Preferential Purchase – Life Cycle 
Costing 
General Procurement Standards 
Procurement 
Debarment and Suspension 

Management Resources: Policy News, June 2001 Legislation Further Simplifies Bid 
Compliance 

 Policy News, October 2005 
Policy News, February 2011 
Policy News, April 2012 
Policy News, June 2013 
Policy News, June 2015 
Policy News, October 2015 
Policy News, March 2016 
 

Competitive Bid Process Change 

Date: 10/12/81; 5/9/94; 1/25/99; 11/24/03; 6/14/10; 1/24/11; 11/9/15;_______________ 
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