
    PORT TOWNSEND SCHOOL DISTRICT NO. 50 

       6:00 p.m. Regular School Board Meeting                 
January 23, 2017 

 “Learning Through a Sense of Place”    
Mission:   
Through community-focused maritime place-based projects, students develop effective thinking, effective action, 

and effective relationships.  As a result, our students demonstrate meaningful accomplishments as engaged citizens. 

Vision:  We create and enable the culture, competence and conditions to ensure each student is prepared for 

meaningful work and engaged citizenship in our diverse and rapidly changing world. 

 

01.    Location/Time___________________________________________________________________________ 

01.01  Gael Stuart Building, Room S-11, 1610 Blaine St., 6:00 p.m. 

 

02.    Call to Order ____________________________________________________________________________ 

02.01 Roll Call 

02.02 Pledge of Allegiance 

 

03.    Agenda_________________________________________________________________________________ 

03.01 Agenda Approval 

 

04.    Recognition______________________________________________________________________________ 

04.01 WITS (Writers in the Schools) Student Recognition 

    

05.   Public Comments________________________________________________________________________ 

 

06.   Consent Agenda__________________________________________________________________________ 

06.01  Consent Agenda Approval 

06.02 Approval of Minutes 

 06.020 Minutes of the December 12, 2016 Regular Meeting 

 06.021 Minutes of the January 9, 2017 Work/Study Meeting 

 06.022 Minutes of the January 11, 2017 Board Retreat 

06.03 Approval of Personnel Action 

 06.030  Accept resignation/retirement of Mary Barnes, 1.0 FTE Special Education Teacher, Grant Street  

  Elementary, effective the end of the 2016-17 school year 

 06.031 Recommend Jamillah DeCianne as 6 hr./day Special Education Para Educator, Blue Heron School, 

  effective January 5, 2017, 2016-17 school year 

 06.032 Accept resignation of Shelly Kienle, Special Education Para Educator, Grant Street Elementary,  

  effective January 25, 2017 

 06.033 Accept resignation of Cameron Botkin as Blue Heron Head Girls’ Basketball Coach, effective  

  immediately 

 06.034 Recommend James Fenton as Blue Heron Head Girls’ Basketball Coach effective the 2016-17  

  season 

    

06.04 Approval of Financial Reports 

 06.040  Accounts Payable as of January 23, 2017 

 06.041 Payroll – December, 2016 

 

06.05 Donations 

 06.050  Accept donation of $1,334 from the Jefferson County Association of Realtors for use by   

  McKinney-Vento (homeless) students 

 06.051 Accept donation of $995 from the Windermere Foundation for use by McKinney-Vento students 

06.06 Surplus 



 06.060 Approve surplus of Bus 13952      

 

07.  Board Correspondence - None  ______________________________________________________________  

 

08.  Reports__________________________________________________________________________________ 

08.01 Student 

08.02 Board 

08.03 Port Townsend High School Advanced Placement Analysis – Principal Ehrhardt 

08.04 New Elementary School Construction Update – Kirk Robinson 

08.05 New Elementary School Naming Committee Report – Lisa Condran and Ann Healy-Raymond 

08.06 Superintendent 

 08.060 Calendar of Events 

08.07 Director of Finance and Business Operations – Amy Khile 

 08.070  Enrollment, January, 2017 

 08.071  Fund Summary for December, 2016 

 08.072  Capital Levy Analysis 

  

09.   Action Items_____________________________________________________________________________ 

09.01 Approve Band/Orchestra Field Trip to Vancouver, B.C. 

09.02 Approve Sundberg, Kennedy, Ly-Au, Architects contract 

09.03 Approve Associated Earth Science, Inc. contract 

09.04 Approve Policy 1331 – Conducting Research in Port Townsend School District (1
st
 review and approval) 

09.05 Approve Policy 2409 – World Languages Credit 

09.06 Approve Policy 3122 – Excused and Unexcused Absences 

09.07 Approve Policy 4217 – Effective Communication 

09.08 Approve Policy 4218 – Language Access 

09.09 Approve Policy 4220 – Questions or Concerns Regarding Staff or Programs 

   

10.  Unfinished Business  _______________________________________________________________________ 

10.01 Board Reflections from January 11, 2017 Board Retreat 

 

11.  New Business_____________________________________________________________________________ 

 

12.  Policy Review____________________________________________________________________________  
   

13.  Board Member Announcements/Suggestions for Future Meetings_________________________________ 

 

14.  Next Meeting_____________________________________________________________________________ 

14.01 Work/Study Board Meeting, February 13, 2017, 1610 Blaine St., Room S-11, 6:00 pm 

 

15.   Executive Session – (if necessary)____________________________________________________________ 

 

16.  Adjournment_____________________________________________________________________________ 
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Board Vice-Chair Keith White called the meeting to order at 6:00 p.m.  PRESENT:  Keith White, 

Jennifer James-Wilson, Laura Tucker, and Connie Welch.  EXCUSED:  Nathanael O’Hara.  Also 

present were Superintendent Polm, staff, and community members. 

 

Keith White led the Pledge of Allegiance. 

 

Agenda Approval 

 It was suggested to move the ASB Representative report (11.01) before the superintendent’s report 

(05.01).  Jennifer James-Wilson moved to so amend the agenda.  Laura Tucker seconded and the motion 

carried 4-0.  Ms. Tucker moved to approve the agenda as amended.  Ms. James-Wilson seconded and 

the motion carried 4-0. 

 

Recognition 

Superintendent 

Port Townsend High School Vice-Principal and Athletic Director Scott Wilson recognized the student 

athletes who received all-league or all-state honors for fall sports, including the swim team which was 

awarded the all-state academic state championship. 

 

Vice-Chair White called a recess at 6:10 p.m. for a small reception honoring the student athletes.  The 

meeting was reconvened at 6:20 p.m.                    . 

 

Board 

Connie Welch praised the Writers in Schools Program.  Laura Tucker said Lois Sherwood’s 10
th

 grade 

biology students assisted her with a class on climate change.  Mr. White also praised the creativity and 

innovative thinking of the students he has had a chance to work with. 

 

ASB (Associated Student Body) Report 

Gerry Coker, ASB Representative, reported that the ASB donated approximately $4,000 from the 

homecoming dance proceeds to the local food bank.  The ASB is also working on organizing the blood 

drive and other fundraising activities. 

 

Reports 

Superintendent 

Superintendent Polm reported on the following: 

 Meeting with Jefferson County Parks and Recreation regarding Memorial Field. The County plans 

on moving forward with the lighting project at the field, as well as repair/replacement of the fence. 

 Hour of Code at Blue Heron School 

 Recent vandalism at Blue Heron School 

 

District Annual Report 

Superintendent Polm said this report should be ready to complete and print sometime in January; the 

method of distribution is yet to be determined. 

 

Board 

WSSDA (Washington State School Directors’ Association) Legislative Conference Priorities 
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The board discussed the list of top priorities which will serve as WSSDA’s Legislative Platform for 

2017, and contacting local legislators regarding those priorities.  The board directed Dr. Polm to draft a 

letter to the legislators outlining which items on the platform are most important to Port Townsend 

School District. 

 

Approval of Minutes 

The minutes of the November 28, 2016 regular board meeting were brought for approval. Ms. James-

Wilson moved to approve the minutes as presented. Ms. Welch seconded and the motion carried 4-0. 

 

Reorganization of the Board 

Dr. Polm called for nominations for board chair.  Ms. James-Wilson nominated Nathanael O’Hara to 

continue as board chair. Ms. Tucker seconded.  Roll call vote was: 

Connie Welch:  aye 

Keith White: aye 

Laura Tucker:  aye  

Jennifer James-Wilson:  aye 

The motion carried 4-0.   

 

Dr. Polm called for nominations for board vice-chair.  Ms. James-Wilson nominated Keith White to 

continue as vice-chair.  Ms. Welch seconded and the motion carried 4-0.   

 

Public Comments - None 

Consent Agenda 

Included on the consent agenda were the following items:  1) Payroll for November, 2016; 2) Accounts 

Payable for December 12, 2016; 3) Laura Tucker moved to approve the consent agenda.  Ms. Welch 

seconded and the motion carried 4-0.  Recommend the following actions: 

 

Hires:     Recommend Tom Gambill and Chris Pierson for the shared  

     positon of Credit Recovery Supervising Teacher, Port Townsend  

     High School, 2016-17 school year. 

     Recommend Kristin Thibeault for the 2.5 hr./day Bus Driver,  

     position, Port Townsend School District, effective December 12,  

     2016 

Termination:    Accept termination of Natalie Kasnick as 6 hr./day Special   

     Education para educator, Blue Heron School, as of December 9,  

     2016 

Donation:    Accept donation from Mitch Poling of supplies, equipment, and  

     books valued at $1500 for use in the High School art class 

 

Board Correspondence – None 

 

Reports 

Director of Business and Finance – Amy Khile 

Ms. Khile gave a budget status for all funds for November 2016, reported on enrollment for December 

2016, and reviewed the minimum fund balance, as required by Policy 6022.  Ms. Khile indicated that the 

2015-16 school year ended with a 4.8% fund balance. 
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New Elementary School Construction Update – Brad Taylor, Kirk Robinson 

Kirk Robinson, Project Manager, reported that design development plans are about 50% complete. Dr. 

Polm explained some minor changes to classroom spaces that were made.  Construction is planned to 

begin in June, 2017. 

 

Unfinished Business 

Update on Tennis Courts at Port Townsend High School 

Superintendent Polm explained the memo included in the board packet is in response to a community 

member’s concerns. 

New Business 

Reorganization of Board Committee Representatives 

The Board by consensus agreed to the following assignments: 

Instructional Materials Committee:  Connie Welch, Laura Tucker 

Wellness Committee:    Jennifer James-Wilson, Laura Tucker 

Finance Committee:    Nathanael O’Hara, Keith White 

Technology Committee:   Connie Welch 

Facilities and Long-Range Planning:  Nathanael O’Hara, Jennifer James-Wilson 

Policy Review Committee   Nathanael O’Hara, Jennifer James Wilson 

Legislative Representative:   Keith White 

Accounts Payable Review:   Keith White 

WIAA:     Keith White 

Athletic Director Scott Wilson suggested the board WIAA representative meet with him regularly in the 

future. 

 

Policy Review 

Policy 2409, World Languages Credit – First Review 

Superintendent Polm explained that this policy enables a student who is multi-lingual to earn high 

school credit through a competency assessment. 

Policy 3122, Excused and Unexcused Absences – First Review 

Superintendent Polm explained that this revised policy clarifies what is an excused and unexcused 

absence.  Truancy boards were discussed. 

 

Board Member Announcements/Suggestions for Future Meetings 

Dr. Polm reminded everyone of the district holiday party at the Quimper Grange on Wednesday, 

December 14
th

 at 5:00 p.m. 

Next Meeting 

January 9, 2017, Work/Study Meeting, 1610 Blaine St., Room S-11, 6:00 p.m. 

January 11, 2017, Board Retreat, 1610 Blaine St., Room S-11, 1:00 p.m.     

Adjournment 

The meeting was adjourned by consensus at 7:48 p.m. 

 

Respectfully submitted, 

 

____________________________   ATTEST:____________________________ 

John A. Polm, Jr., Secretary      Keith White, Board Vice-Chair 
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Board Chair Nathanael O’Hara called the meeting to order at 6:00 p.m.  PRESENT:  Nathanael O’Hara, 

Keith White, Connie Welch, Laura Tucker, and Jennifer James-Wilson.  Also present were 

Superintendent Polm, ASB Representative Gerry Coker, staff, and community members. 

 

 Connie Welch led the Pledge of Allegiance. 

 

Agenda Approval 

Laura Tucker moved to approve the agenda.    Keith White seconded and the motion carried 5-0. 

 

Recognition 

Superintendent 

Superintendent Polm presented Hero awards to Catherine Kapp, Gary Roe, and Anita Snell for their 

outstanding work as volunteers at Grant Street Elementary. 

 

School Board Appreciation 

Superintendent Polm read a proclamation from Governor Inslee designating January as School Board 

Recognition Month, and presented certifications of appreciation to each Port Townsend School Board 

member. 

 

Board Chair O’Hara adjourned the meeting at 6:14 p.m. for a short reception honoring school board 

members.  The meeting was reconvened at 6:30 p.m.   

Public Comments - None 

Board Correspondence – None 

 

Reports 

Student 

Gerry Coker, ASB Representative, reported that the Junior class is preparing for the Winterfest dance, 

which will be combined with Chimacum High School, and individual class fundraising projects are 

progressing. 

 

Board 

Ms. James-Wilson and Mr. White praised the Winter Stringfest music program on December 17, 2017.  

Mr. O’Hara thanked the district and school buildings for their appreciation to board members. 

 

Superintendent 

Superintendent Polm reported on: 

 His ride on an elementary school bus route from Grant Street 

 Attendance at sporting events 

 Learning Walks at each school 

 Staff meetings regarding teacher evaluations 

 West Sound Tech STEM meetings at Olympic ESD 114 

 Application for NOAA’s B-WET grant (experiential learning opportunities) and possible application 

to GEAR UP (readiness for undergraduate programs) 

 

Strategic Plan 
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Superintendent Polm explained that this draft of the strategic plan was developed from the district core 

principles and goals, and will be reviewed annually.   Ms. Healy-Raymond explained this plan reflects 

some of the innovations the District is going forward with, such as place-based learning and the 

Maritime Discovery School initiative.  The six goals, objectives, strategies, and measures of success in 

the plan were discussed.   

 

Unfinished Business 

Board Self-Assessment 

Superintendent Polm explained that a link will be sent to each board member to complete a new self-

assessment by the end of January. 

Legislative Priorities Letter 

Superintendent Polm read the letter he had prepared, as directed by the board at the last meeting, to the 

State legislators expressing the issues Port Townsend School District considers as top priorities for the 

2017 State legislature.  It was noted that legislators have changed since the last election, and the letter 

will be corrected with names of the newly-elected officials. 

New Business - None 

 

Policy Review 

Policy 4217 – Effective Communication 

Superintendent Polm explained that this is a new policy, recommended to ensure all students, families, 

applicant, participants, and members of the public with disabilities are able to participate in all district 

services.  Procedures will be developed to implement the policy. 

Policy 4218, Language Access 

Superintendent Polm said this policy deals with providing communication assistance to persons who 

may not speak English as a first language.  Procedures will be developed to implement the policy. 

Policy 4220, Questions or Concerns Regarding Staff or Programs 

Superintendent Polm explained this policy outlines the procedure for community questions or concerns 

regarding staff or programs.  The heading and paragraph two will be changed to read “questions and 

concerns” instead of “complaints”. 

 

Board Member Announcements/Suggestions for Future Meetings 

Mr. White will not be at the January 23 and March 27, 2017 meetings.  Ms. Tucker will not be at the 

March 13, 2017 meeting; she also reported there will be a garden work party at Blue Heron on January 

18, 2017. Ms. Welch said there is a Paramount Duty group rally at 10:00 a.m. on January 18 also.  Ms. 

James- Wilson will not be at the April 24 and May 8, 2017 board meetings.   

Executive Session 

The meeting was adjourned to an executive session at 8:40 p.m. to review the performance of a public 

employee for approximately 20 minutes.  The executive session was adjourned at 9:00 p.m. and the 

work/study meeting was reconvened. 

Adjournment 

The meeting was adjourned by consensus at 9:00 p.m. 

Respectfully submitted, 

 

_______________________     __________________________________ 

John A. Polm, Jr., Secretary     ATTEST:  Nathanael O’Hara, Board Chair 
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Board Chair Nathanael O’Hara called the meeting to order at 1:04 p.m.  PRESENT:  Nathanael O’Hara, 

Jennifer James-Wilson, Keith White, and Connie Welch.  Laura Tucker will join the meeting later.  Also 

present were Superintendent Polm, and staff members. 

 

Agenda Approval 

Keith White moved to approve the agenda.  Jennifer James-Wilson seconded and the motion carried 4-0. 

 

Introduction 

Superintendent Polm explained that for this retreat, each of the program administrators and building 

principals will report on their successes and challenges this school year, and goals with fiscal 

considerations for the upcoming 2017-18 school year. 

 

Reports 

The following reports were given: 

 

 Port Townsend High School – Principal Carrie Ehrhardt and Vice-Principal Scott R. Wilson 

 Athletics – Scott R. Wilson , Athletic Director and Lysa Falge, Assistant Athletic Director 

 Maintenance – Director Brad Taylor 

 Blue Heron School – Principal Matt Holshouser 

 Grant Street Elementary – Principal Lisa Condran and Jason Lynch, Director of Title I Programs 

 Food Service – Director Stacey Larsen 

 Maritime Discovery Schools – Director Sarah Rubenstein 

 Technology, Curriculum/Instruction – Director Ann Healy-Raymond 

 

Laura Tucker joined the meeting at 1:35 p.m. 

 

Board Chair O’Hara adjourned the meeting at 3:20 p.m. for a 10-minute recess.  The meeting was 

reconvened at 3:30 p.m. 

 

The board decided to postpone discussion of the reports to a later time. 

 

The meeting was adjourned by consensus at 5:00 p.m. 

 

Respectfully submitted, 

 

 

 

_______________________________   ________________________________ 

John A. Polm, Jr., Secretary     ATTEST:  Nathanael O’Hara, Board Chair 
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1610 Blaine Street, Port Townsend, WA 98368 
Phone: 360-379-4501 Fax: 360-385-3617 
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To: School Board Members 

From: Monica Mulligan, Director of Transportation 

Date: January 18, 2017 

RE: Surplus State Bus Number 13952 

 

We have a 1991 school bus, State Bus Number 13952, VIN number 1BAADCSA6MF044467 

that is off depreciation. The cost to maintain this bus is expensive and exceeds the value of the 

bus and there is no revenue being generated from the bus. 

I would like to surplus the bus for scrap. Scrap value is estimated at a $400.00 - $450.00. 

 

Thank you, 

 

Monica Mulligan 

Director of Transportation 

 



PTHS Advanced Placement Score Report 2012-2016 

 

 

 

Year 

 

 

Course/Exam 

 

# in 

class 

 

# tested 

 

Advanced Placement Exam Score 

Overall 

Average Score 

    5 4 3 2 1  

2017 AP Calculus AB 11        

 AP Biology 8        

 AP US History 12        

 AP English Lang. and 

Composition 

 

35 

       

 AP French (4th yr) 4  (9)        

 AP Spanish (4th yr) 4  (8)        

2016 Calculus AB 8 7 1 3  1 2 3.0 

 Statistics 9 7 1  5  1 3.0 

 United States History 9 8 5 3    4.625 

 English Literature and 

Composition 

 

40 

 

34 

 

 

 

5 

 

11 

 

16 

 

1 

 

2.559 

 French Language and 

Culture 

 

3 (7) 

 

5 

 

1 

 

1 

 

2 

 

1 

 

 

 

3.4 

 Spanish Language and 

Culture 

 

1 

 

1 

 

 

 

1 

 

 

 

 

 

 

 

4.0 

 Totals 70 62 8 13 18 18 4  

2015 Calculus AB 21 15  1 5 3 6 2.067 

 Statistics 7 6   3 1 2 2.167 

 United States History 8 8 5 3    4.625 

 English Language and 

Composition 

 

41 

 

18 

 

4 

 

6 

 

2 

 

6 

 

 

 

3.444 

 Totals 77 47 9 10 10 10 8  

2014 Calculus AB 11 6   3 1 2 2.167 

 Statistics 11 11 1 1 3 4 2 2.545 

 United States History 9 9 1 6 2   3.889 

 English Literature and 

Composition 

 

17 

 

7 

 

1 

 

3 

 

2 

 

1 

 

 

 

3.571 

 Macroeconomics  1   1   3.0 

 Microeconomics  1  1    4.0 

 Totals 48 35 3 11 11 6 4  

 

 

Year 

 

 

Course 

 

# in 

class 

 

# tested 

 

Advanced Placement Exam Score 

Overall 

Average Score 

    5 4 3 2 1  

2013 Calculus AB 28 18 1 2 4 4 7 2.222 

 United States History 31 23 1 5 4 10 3 2.609 

 English Language and 

Composition 

 

38 

 

13 

 

 

 

4 

 

6 

 

1 

 

2 

 

2.923 

 French Language and 

Culture 

 

n/a 

 

1 

 

 

 

1 

 

 

 

 

 

 

 

4.0 

 Spanish Language and 

Culture 

 

n/a 

 

1 

 

 

 

1 

 

 

 

 

 

 

 

4.0 

 Chinese Language and 

Culture 

  

1 

 

1 

 

 

 

 

 

 

 

 

 

5.0 

 Totals 97 39 3 13 14 15 12  

2012 Calculus AB 21 12 4 1 3  4 3.083 

 Calculus BC 1 1 1     5.0 

 English Literature and 

Composition 

 

33 

 

18 

 

1 

 

2 

 

9 

 

6 

 

 

 

2.889 

 Chinese Language and 

Culture 

  

1 

 

1 

 

 

 

 

 

 

 

 

 

5.0 

 Totals 55 32 7 3 12 6 4  

 































































PORT TOWNSEND SCHOOL DISTRICT NO 50 

CALENDAR OF EVENTS 

January 23, 2017 – February 27, 2017 

 

 

 

January 23  School Board regular meeting, 6 pm 

 

January 25  2-hr. Early Release, all schools 

 

January 28  HS Winterfest Dance, 8-11 p.m. 

 

February 1  2-hr. Early Release, all schools 

 

February 2  Tech Committee meeting, 3:30 p.m., (Connie) 

 

February 7  Policy Review Committee meeting, 3:30 p.m. (Nathanael, Jennifer) 

 

February 8  2-hr. Early Release, all schools 

 

February 9  5
th
 Grade Band Concert, 6:30 p.m., BH  

 

February 10  Dance of the Decades, 6-7:30, GS 

 

February  12-13  WSSDA Legislative Conference  

 

February 13  School Board work/study meeting, 6 pm 

 

February 15  2-hr. Early Release, all schools 

 

February 17  Snow Make-up Day, No School (unless needed to make-up snow day) 

 

February 20  President’s Day, No School 

 

February 22  2-hr. Early Release, all schools 

 

February 24  Friday Salon, 2:00 p.m., HS 

   GS Science Fair, 6-7:30 p.m. 

 

February 27  HS spring sports begin 

   School Board regular meeting, 6:00 p.m. 

 

 

 

      

    

    

    

 





















Orchestra Trip to Vancouver BC 2017 
 
 

Wednesday March 8 

8:00 a.m. Leave for Port Angeles for State Adjudication performance (Washington State  

  Music Educators’ Association Event) 

1:00 p.m. Finish adjudication and have lunch in Port Angeles 

3:00 p.m. Leave for Victoria, B.C. 

6:00 p.m. Check into motel for overnight stay 

 

Thursday, March 9 

10:00 a.m. Travel to Vancouver, B.C. 

2:00 p.m. Check into motel 

4:00 p.m. Travel to University of BC School of Music for tour of University of British  

  Columbia campus, then Orchestra Clinic (evening) 6361 Memorial Rd,   

  Vancouver, BC V6T 1Z2, Canada 

9:00 p.m. Return to motel 

 

Friday April 10
th

  

9:00 a.m. Sightseeing in Vancouver, BC  

6:00 p.m. Guests of the University of BC Symphonic Orchestra at the Chan Centre for a  

  performance of The Planets by Holst. 

9:00 p.m. Return to motel 

 

Saturday April 11
th

 

10:00 a.m. Return to Port Townsend 

3:00 p.m. Arrive at PTHS 
 



Vancouver Orchestra Trip 2017 

My son/daughter,____________________________________has my permission to attend the Port 

Townsend High School Spring Orchestra Trip from Wednesday March 8, 2017 until Saturday, March 11, 

2017 to Vancouver, BC.  I have spoken with them about their expectations on this trip to follow Rules 

Governing Student Conduct found in the Student Handbook beginning on pg 24. 

They understand that while on this trip they are following all rules and regulations as if they were at a 

regular school day.  Furthermore, so that we have a successful trip and all students remain safe, they 

will quickly follow any instructions from their teacher and/or chaperones.  Students also understand 

that while on overnight trips, students of the opposite sex are NEVER allowed to enter each other’s 

hotel rooms for any reason. 

 

HOLD HARMLESS 

In consideration of this student being allowed to participate in the above activity, I agree to hold the 

Port Townsend School District harmless from any claim by or against it arising out of any negligent or 

wrongful action by the student. 

Signature______________________________________________ Date_______________________ 

 

Relationship to Student___________________________________ 

 

 

I (student name)________________________________ understand my expectations while on this trip.  I 

understand that while I am on this school related activity, I am still under the supervision of school 

officials and will follow the Rules Governing Student Conduct found beginning on pg. 24 of the Student 

Handbook.  I am also aware that any infractions may result in disciplinary action after returning to 

school.  I will also assist teachers and chaperones by informing them of any unsafe situations that I 

observe. 

 

Student Signature______________________________________Date_________________________ 



Medical Emergency Information Form - Port Townsend High School

Student Name  Sport          Grade 

Home Address                        Date of Birth 

Parent or Guardian    

Phones - Home Work  Cell

Physician   Phone

Emergency Contact    

Phones - Home Work  Cell

Insurance Company

Insurance Policy number

• Medications

• Allergies

• Medical History

For Office
Use Only

Date of Physical

Medical Authorization

As parent or legal guardian, I authorize the team physician or in his/her absence, a qualified 

physician, to examine my child

and in the event of injury to administer emergency care and to arrange for any 

consultation by a specialist, including a surgeon, that he/she deems necessary to insure 

proper care of any injury. Every effort will be made to contact a parent or guardian prior to 

any involved treatment.

Date      Parent / Guardian 2/5/13
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AGREEMENT FOR CONSULTING SERVICES 

PORT TOWNSEND SCHOOL DISTRICT 

THIS AGREEMENT is entered into as of January 19, 2017, by and between the Port 

Townsend School District No. 50, 1610 Blaine Street, Port Townsend, Washington, 98368 

(“School District”) and Associated Earth Sciences (“Consultant”). 

A. The School District desires to engage the Consultant to perform certain 

technical, professional, and other services described in this Agreement (“Services”) 

including the Services described in the Associated Earth Sciences proposals dated September 

27, 2016 and December 9, 2016 (attached) for the Grant Street Elementary School 

Replacement Project (“Project.”) 

B. The Consultant represents that it is in all respects qualified to perform the 

Services, is capable of performing the Services, and is not financially associated with the 

School District. 

AGREEMENT 

1. Contractual Relationship 

The Consultant shall be and operate as an independent contractor and shall have 

control over and responsibility for the conduct of all personnel performing the Services.  The 

Consultant is not an officer, agent, or employee of the School District for any purpose, and is 

not authorized on behalf of the School District to enter into any agreements, to waive any 

provisions of the Project’s Contract Documents, to receive or accept contractual notice, to 

authorize payment, or to accept or approve any change in the Contract Sum or Contract Time 

as set forth in the Contract Documents.  The School District shall not be responsible for 

fringe benefits, withholding, paying of any taxes on behalf of Consultant or Consultant’s 

employees or agents, or remuneration above the amount stipulated in this Agreement.  This 

Agreement does not preclude the Consultant from undertaking work or assignments from 

other school districts, agencies or individuals. 

2. Scope of Service 

a. Services.  The Consultant shall perform Services pursuant to this Agreement 

as more fully described in the Associated Earth Sciences Proposals dated September 27, 2016 

and December 9, 2016 (attached).  Any terms therein inconsistent with this Agreement and 

any limitations or extensions of liability therein are void unless each such term is initialed by 

both parties. 

b. Performance.  All of the Services will be performed by or through the 

Consultant in a satisfactory and proper manner, as determined by the School District.  None 
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of the Services shall be subcontracted without prior written approval of the School District.  

The Consultant shall perform the Services to the standard of care, skill and diligence of 

similar consultants practicing under similar conditions.  At the time of performance, the 

Consultant shall be properly licensed, equipped, organized and financed to perform the 

Services.  The Consultant shall be familiar with the Project requirements, such as the 

program, Project site work area, Contract Time, and other information affecting the 

Consultant’s services. 

c. Correction.  The Consultant shall, at no cost to the School District, promptly 

and satisfactorily correct and/or complete any Services found to be defective, incomplete, or 

not in conformity with the requirements of this Agreement. 

d. Compliance.  The Consultant shall comply, and shall contractually require that 

the Services of all its subconsultants comply, with applicable federal, state and local laws, 

regulations, codes and orders. 

e. Conflicts.  The Consultant has no interest and shall not acquire any interest, 

direct or indirect, which would conflict in any manner with the performance of the Services.  

The Consultant will not employ any person in the performance of this Agreement having any 

such interest. 

3. Personnel 

a. The Consultant will secure at its own expense all personnel required to 

perform the Services.  These personnel shall not be employees of, or have any contractual 

relationship with, the School District or the Project’s Contractor, and they shall be 

experienced, fully qualified and authorized under applicable law to perform their portion(s) 

of the Services. 

b. The Services will be suitable for the intended purpose.  The Project Consultant 

shall be Stan Thompson.  Individuals shall not be changed without the School District’s 

written consent. 

c. The School District’s Project representatives are Brad Taylor (Port Townsend 

School District) and Kirk Robinson (The Robinson Company).  All communications from the 

Consultant to the School District shall be to these Project representatives. 

d. If the Work is being performed at a site in active school use or where there is a 

likelihood of contact with children, no employee of the Consultant or any subconsultant  may 

be present on site if he or she is a registered sex offender or has pled guilty to or has been 

convicted of any felony crime involving the physical neglect of a child under Chapter 9A.42 

RCW, the physical injury or death of a child under Chapter 9A.32 RCW or Chapter 9A.36 

RCW (except motor vehicle violations under Chapter 46.61 RCW), sexual exploitation of a 

child under Chapter 9.68A RCW, sexual offenses under Chapter 9A.44 RCW where a minor 

is a victim, promoting prostitution of a minor under Chapter 9A.88 RCW, the sale or 
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purchase of a minor child under Chapter 9A.64.030 RCW, or violation of similar laws of 

another jurisdiction.  The Consultant shall remove from the Services any employee or other 

person who has engaged in such actions or who the School District reasonably considers 

objectionable at no cost to the School District.  Failure to comply with these requirements is 

grounds for immediate termination of the Agreement for cause. 

4. Time of Performance 

The timing for performing the Services is of the essence.  The Services shall be 

undertaken so as to assure their expeditious completion in the light of the purpose of this 

Agreement.  The Services shall be completed by, and the Agreement shall remain in effect 

until, May 15, 2017 unless cancelled prior to that date pursuant to this Agreement. 

5. Compensation 

a. Fee.  The School District agrees to pay the Consultant the following Fee:  

Compensation for Services of the Consultant shall be on an hourly basis at the rates listed in 

the Associated Eart Proposals Proposals dated September 27, 2016 and December 9, 2016  

(attached).  The Compensation for Services, including any subconsultants, shall not exceed 

$69,100.00, without the prior written approval of the School District. 

b. Reimbursable Expenses.  In addition to the Fee, the School District agrees to 

pay the Consultant a multiple of 1.1 times the following Reimbursable Expenses to the extent 

paid by the Consultant in the interest of the Project: 

1.) Expenses of reproduction for the School District’s use or for authorities having 

jurisdiction, but not including reproduction for the internal use of the Consultant and 

its subconsultants; and 

2.) Pre-authorized postage and delivery. 

c. Changes in Services.  Additional compensation for a pre-authorized Change in 

Services shall be paid as agreed in writing prior to commencement of the Services.  The 

Consultant will not, however, be entitled to additional compensation for Services incurred 

because of the fault of the Consultant. 

d. Method of Payment.  The Consultant will submit a detailed monthly written 

request for payment and, upon the School District’s request, a progress report certifying that 

it has performed the designated Services under the Agreement, and that it is entitled to 

receive the amount requested.  Payment will be made on the basis of the actual Services 

approved as completed.  All invoices shall be on a form provided or approved by the School 

District.  The School District will pay the Consultant within 60 days of receipt of the request 

and report.  Payments due and owing but unpaid shall bear interest at the Bank of America 

Prime Rate plus 2% after 60 days. 
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6. Changes in Services 

The School District may, at any time, require changes in the scope of the Services.  A 

Contract Modification, including any increase or decrease in the Consultant’s compensation 

and/or time of performance, will be incorporated in written amendments to this Agreement 

when mutually agreed upon by both parties. 

7. Indemnification 

The Consultant shall indemnify and hold harmless the School District, its agents, 

directors and employees, successors and assigns, and its architect, engineer, and other 

consultants, from and against all claims, damages, losses and expenses, direct or indirect, or 

consequential, including costs and attorneys’ fees incurred on such claims and in proving the 

right to indemnification, to the extent they are caused by any negligent or wrongful act or 

omission of the Consultant, its employees, agents or anyone acting on its behalf. 

8. Insurance 

a. Certificates.  The Consultant shall not commence performance of Services 

under this Agreement until all required insurance has been obtained and a certificate has been 

submitted to the School District.  Consultant must provide 30 days’ prior notice to the School 

District of cancellation, nonrenewal, or material alteration of the insurance.  All certificates 

must provide notice per the policy provisions.  The Comprehensive General Liability and the 

Comprehensive Automobile Liability policies shall name the School District as an additional 

named insured.  Lapse of coverage or failure to furnish satisfactory evidence of insurance is 

cause for termination of this Agreement. 

b. Coverage.  The Consultant warrants that it has secured and will maintain for 

the duration of this Agreement plus one year following the date of Final Acceptance of the 

Project insurance in the minimum amounts specified as follows: 

Type of Insurance Each Occurrence Aggregate 

Worker’s Compensation (Statutory) (Statutory) 

Comprehensive General Liability $1,000,000 $1,000,000 

Comprehensive Automobile Liability (Statutory) (Statutory) 

Errors and Omissions $1,000,000 Per Occurrence 

Employers Liability (Stop Gap) $1,000,000 $1,000,000 

9. Dispute Resolution 

a. Mediation.  Any controversy or claim arising out of or relating to this 

Agreement, or the breach thereof, shall first be subject to nonbinding mediation.  A request 

for mediation shall be filed in writing with the other party to the Agreement, and the parties 

shall promptly attempt to mutually agree upon a mediator.  If the parties have not reached 

agreement on a mediator within thirty days of the request, either party may file the request 
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with the American Arbitration Association with a copy to the other party, and the mediation 

shall be in accordance with the Construction Industry Mediation Rules of the American 

Arbitration Association. 

b. Mediation Procedure.  A principal of the Consultant and the Superintendent or 

designee of the School District, both having full authority to settle the claim, must attend the 

mediation session.  To the extent there are other parties in interest, such as subconsultants, 

the Contractor, and/or designers, their representatives, with full authority to settle the claim, 

shall also attend the mediation session.  Unless the School District and Consultant mutually 

agree in writing otherwise, all unresolved Claims in the Project shall be considered at a single 

mediation session which shall occur prior to Final Acceptance by School District. 

c. Litigation.  The Consultant may not bring litigation on claims unless they have 

been properly raised and considered in the above mediation procedure. 

d. No Waiver.  The requirements of this paragraph cannot be waived except by 

an explicit written waiver signed by the School District. 

10. Termination 

a. Termination by School District.  The School District may, at its option, 

terminate all or a portion of the Services not then performed under this Agreement at any 

time with or without cause by notifying the Consultant in writing.  All finished or unfinished 

documents, reports, information, data, drawings, maps, models, photographs, studies, and 

work product given to, prepared or assembled by or for the benefit of the Consultant under 

this Agreement, including but not limited to all items listed in Section 11.d, shall, at the 

option of the School District, thereupon become the School District’s property. 

b. Compensation.  The School District shall be liable to the Consultant only for 

the Consultant’s just and equitable compensation for all Services to the extent satisfactorily 

completed prior to termination, but in no event shall this compensation exceed the percentage 

of total Services satisfactorily completed at the time of termination times the total 

compensation payable under this Agreement.  In no event shall the School District be liable 

for any consequential or incidental damages, including but not limited to loss of profit on this 

or other projects or of reputation incurred by the Consultant as a result of such termination. 

11. Miscellaneous 

a. Assignment.  The Consultant shall not assign or transfer any interest in this 

Agreement without the prior written consent of the School District. 

b. Governing Law.  This Agreement shall be governed by the internal laws of the 

State of Washington, not including its choice-of-law provisions. 
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c. Nondiscrimination.  The Consultant shall comply with all applicable 

provisions of RCW 49.60, as well as other state, local, and federal civil rights laws. 

d. Material Created During Performance of Contract.  All data, designs, 

drawings, tracings, artwork, plans, layouts, programs, flow charts, specifications, computer 

software, documentation, work product, notes, and any and all memoranda, including but not 

limited to, physical and electronic copies, and any and all written information which may be 

developed, produced, prepared, or designed by the Consultant in connection with the Services 

to be performed hereunder, shall be the joint property of the Consultant and the School 

District, shall be available to the School District at all times, and may be used by the School 

District for any purpose without additional compensation to the Consultant.  To the extent 

that the Consultant asserts any rights or establishes any claim under design or copyright laws, 

such rights shall also accrue to the School District.  Upon the termination or completion of 

the Agreement, any and all material referred to in this paragraph, together with all copies in 

the Consultant’s possession, custody, or control, shall be promptly transferred and delivered 

to the School District, upon the School District’s request, except that the Consultant may 

retain one archival copy. 

e. Hazardous Waste.  The Consultant will not cause nor permit any activities on 

the School District’s property which directly or indirectly could result in the School District’s 

property becoming contaminated with hazardous or toxic waste or substances.  For purposes 

of this Agreement, the term “hazardous or toxic waste or substances” means any substance or 

material defined or designated as hazardous or toxic wastes, hazardous or toxic material, a 

hazardous, toxic or radioactive substance or other similar term by any applicable federal, 

state or local statute, regulation or ordinance now or hereafter in effect.  To the extent that the 

Consultant becomes aware of any actual or suspected hazardous waste, the Consultant shall 

immediately report it to the School District’s Project representative. 

f. Accounting.  Upon request, the Consultant shall provide the School District 

with an accounting of Services, which shall detail the Services performed on each invoice, 

the amounts paid to any subconsultants (supported by copies of all paid invoices) and such 

other information as the School District may reasonably request.  Upon request, the 

Consultant shall provide the School District with access to the books and records related to 

the Services of Consultant and its subconsultants for inspection, audit, and reproduction. 

g. Notices.  Any notice or demand required under this Agreement will be in 

writing, and will be personally served or sent by certified mail, return receipt requested, 

postage prepaid, or by a recognized overnight carrier which provides proof of receipt.  Either 

party may change the address to which notice are sent by sending written notice of such 

change of address to the other party. 

h. Entire Contract.  This Agreement constitutes the entire agreement between the 

School District and the Consultant and supersedes any prior oral or written statements or 

agreements.  To the extent that the Consultant has provided a proposal to perform these 
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consulting Services and such proposal includes the Consultant’s standard terms and 

conditions that are not specific to the Services performed on this Project, such terms and 

conditions are not a part of this Agreement except to the extent explicitly accepted in writing 

by the School District. 

 

CONSULTANT 

 

 

 

By:  

 

Its:  

 

Date:  

PORT TOWNSEND SCHOOL DISTRICT 

NO. 50 

 

 

By:  

 

Its:  

 

Date:  
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Attachment 1 - Scope of Services 
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September 27, 2016 
Project No. KE160455A 
 
Port Townsend School District 
1610 Blaine Street 
Port Townsend, Washington 98368 
 
Attention: Mr. Brad Taylor, Director of Facilities 
 
Subject: Scope of Work and Cost Estimate Proposal 

Grant Street School Infiltration Assessment 
1637 Grant Street 
Port Townsend, Washington 

 
Dear Mr. Taylor: 
 
Thank you for the opportunity to present our Scope of Work and Cost Estimate for subsurface 
explorations and testing, design consultation, and hydrogeological/geotechnical reporting for 
the proposed Grant Street School Infiltration Facility in Port Townsend, Washington.  This scope 
of work is based on our conversations with Ms. Laurie Pfarr of LPD Engineering PLLC (LPD 
Engineering) and Port Townsend School District (District) personnel, our review of a report 
entitled, “Geotechnical Site Analysis for the Grant Street School Project Preliminary Data 
Summary and Initial Recommendations,” dated June 8, 2013, by Northwestern Territories, Inc., 
(NTI) of Port Angeles, Washington (the geotechnical report), and our review of design drawings, 
“gs-grad_drain-sd.dwg,” “gs-tesc-sd.dwg,” and “gs-util-sd.dwg,” dated August 2, 2016, 
provided by LPD Engineering. 
 
PROJECT DESCRIPTION 
 
The project site is that of the existing Grant Street School located at 1637 Grant Street, in Port 
Townsend, Washington.  The site is irregularly shaped and slopes down from an approximate 
elevation of 231 feet above sea level (asl) in the west to about 170 feet asl in the east.  The site 
is bounded to the north by Discovery Road, to the east by Grant Street, to the west by a 
forested property, and to the south by a single-family home residential area. 
 
The proposed project consists of construction of a new elementary school to be constructed on 
the existing playground to the west of the existing school.  Stormwater infiltration is being 
considered as the means to dispose of stormwater runoff generated on the property.  The 
proposed infiltration facility as it is currently conceived, is a north-south oriented trench to be 
constructed between the new school and Grant Street (primarily within the existing north 
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parking lot).  It is our understanding that the trench would be excavated about 18 feet through 
the glacial till, exposing the upper surface of the underlying advance outwash sediments.  The 
geotechnical report indicated relatively high infiltration rates could be achieved through the 
bottom of the trench.  LPD Engineering indicated that a design rate of 10 inches per hour (in/hr) 
has been established for the infiltration trench.  Infiltration rates this high are not typically seen 
as a vertical infiltration rate in advance outwash sediments, which are typically stratified and 
dense, due to over-consolidation by glacial ice. 
 
Drilled drains, or underground injection control (UIC) wells are being considered as part of the 
facility design to increase infiltration rates of the facility, which could make it possible to 
achieve an aggregate infiltration rate of 10 in/hr for the infiltration trench. 
 
SCOPE OF WORK 
 
The purpose of our subsurface exploration and testing work will be to determine a suitable 
infiltration rate for facility design.  Subsurface exploration for our study would consist of the 
construction and field testing of two UIC wells installed in the footprint of the proposed facility.  
The drilled drains would be completed by a drilling company and an earthwork contractor 
under subcontract to our firm.  We will attempt to minimize site impacts; however, some 
impacts are unavoidable.  Additional details of our scope of work are presented below.  
Unexpected subsurface conditions may be encountered at the time of construction requiring 
modification to adjust to actual conditions. 
 
Preliminary Design Support 
 
We understand LPD Engineering will need preliminary design support from AESI to assist in 
developing their plans and specifications for the infiltration facility.  AESI will provide 
recommendations for select import media gradations for use in UIC well and trench backfill 
based on review of relevant grain-size distribution and lithologic descriptions contained in the 
existing geotechnical report.  AESI will provide preliminary recommendations on the number, 
diameter, and spacing of UIC wells to be drilled along the trench alignment.  This preliminary 
assessment will be based on correlations with other UIC projects contained in our in-house 
database.  We anticipate the preliminary design will be updated once site-specific 
drilling/testing is completed as described below. 
 
Drilled Drain and Infiltration Testing 
 
We propose to construct two test UIC wells within the footprint of the proposed infiltration 
facility.  The target depth of the constructed test UIC wells is approximately 40 feet below 
ground surface (bgs), or about 20 to 22 feet below the bottom of the glacial till.  Subsurface 
conditions will be documented, and select samples will be retained in watertight containers for 
further analysis.  
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Infiltration testing would include the installation and flow testing of two media-filled UIC wells.  
The majority of the proposed infiltration trench is located in the parking lot to the north of the 
school building.  We recommend that LPD Engineering finalize actual locations prior to drilling 
and testing, and that the locations be marked in the field by the project surveyor.  The asphalt 
would be saw-cut prior to the advancement of the UIC wells.  The driller would use an 
approximately 36-inch-diameter auger to advance the exploration to 20 feet below ground 
surface, and a 30-inch temporary casing would be installed.  A 24-inch auger would then be 
used to advance the boring to the target depth of 40 feet bgs.  The cuttings would be staged 
temporarily on the ground, or deposited directly in a dump truck for off-site disposal.  Once the 
boring is excavated, a 4-inch-diameter machine-slotted polyvinyl chloride (PVC) conveyance 
pipe and a 2-inch-diameter machine-slotted PVC piezometer pipe would be installed into the 
boring, and the boring would be backfilled with clean, granular material (i.e., pea gravel) to 
within several feet of ground surface for ease of construction.  The constructed UIC wells would 
be fully backfilled to asphalt subgrade level prior to AESI leaving the project site, and the 
asphalt would be patched by a subcontracted paving contractor.  No excavation would be left 
unattended at any time.   
 
For each UIC well infiltration test, water would be discharged at a known rate into the inlet 
pipe, and the water level (head) developed within the drain would be brought to a level near 
the subgrade elevation of the proposed facility.  A measuring tape with 0.01-foot divisions and 
data logger would be used to record water levels.  The water supply for the test would be the 
nearest available fire hydrant.  It appears that there is a hydrant located about 200 feet west of 
the proposed infiltration trench on the school grounds, which may be used.  The head within 
the UIC well would be brought to a semi-steady state and maintained for several hours.  During 
the test, depth to water, flow rate, and total flow would be recorded at approximately 5- to 
15-minute intervals.   
 
The drilling subcontractor would provide the drill rig and temporary surface casing; the 
earthwork subcontractor would provide UIC well piping, gravel backfill, hose to reach from the 
fire hydrant, and digital flow meters.  UIC well piping will include a 2-inch inside diameter (ID) 
PVC pipe with the bottom section factory-slotted, to act as a water level measuring pipe 
(piezometer), and a 4-inch ID PVC pipe with the lower section factory-slotted, to act as an inlet, 
or conveyance pipe.  AESI will provide water level measuring equipment.  AESI would rent the 
fire hydrant meter from the City of Port Townsend Public Works Department. 
 
The costs in this proposal are based on a 5-day field effort:  1 day would be required to 
excavate and construct each UIC well, and 1 full day would be required for each infiltration test.  
In addition, site restoration may take an extra day of contractor time.  The asphalt 
subcontractor would be scheduled at their earliest availability, following our fieldwork.  
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Contaminated Soil or Ground Water 
 
The Scope of Work assumes no contaminated soil or contaminated ground water will be 
encountered at any exploration location.  No mention of contaminated soil or water was made 
in the geotechnical report, so none is anticipated.  If contaminated soil or contaminated ground 
water is encountered the boring will be abandoned and additional disposal fees may be 
incurred. 
 
Laboratory Testing 
 
During UIC well construction, we will collect samples for soil gradation characteristics (grain 
size), which will assist us in assessing infiltration potential.  Geotechnical testing will be 
conducted on selected samples and includes up to eight moisture content and grain-size 
analysis tests.  All tests can be performed at AESI’s in-house laboratory.  
 
Data Analysis and Report Preparation 
 
After UIC well installation and flow testing, we will prepare a preliminary hydrogeological report 
which will include: 
 

• A site plan showing the approximate exploration and test location in relation to the 
proposed infiltration facility. 

 
• Interpretive exploration logs with a description of soil and ground water conditions 

encountered in the explorations. 
 

• A review of applicable geologic and hydrogeologic literature. 
 

• Laboratory testing reports. 
 

• Summary of site surface conditions. 
 

• Summary of soil, geology, and ground water conditions at the site. 
 

• Our opinion regarding the suitability of the proposed location of the infiltration facility. 
 

• Infiltration evaluation and design infiltration rates based on infiltration testing, 
grain-size correlations, site variability, and depth to ground water. 

 
• Recommendations for further study, if required. 
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Utility Locate Considerations 
 
We will make a one-call utility locate request to mark publicly owned on-site utilities as 
required by law prior to digging/drilling to reduce the risk of damaging buried utilities.  Most of 
the utilities in exploration locations are expected to be publicly owned, however we will also 
schedule a private utility locating service to locate any private utilities on site.  We request that 
we be provided with updated as-built plans, if available, of known existing utilities prior to 
completion of our exploration work.  AESI will not be responsible for damage to buried utilities 
that are not marked on the ground prior to our work, or shown on as-built plans that are 
provided to us.  Therefore, any information you can provide regarding the locations of on-site 
buried utilities would also decrease the likelihood of disturbing them.   
 
SCHEDULE OF SERVICES 
 
We will schedule our subcontracted drilling and earthwork contractors upon receipt of your 
notice to proceed.  We anticipate field exploration could be scheduled as early as the latter half 
of September 2016, based on contractor availability, pending notice to proceed from the 
District.  Our preliminary report will be available for review about 4 weeks following completion 
of our fieldwork. 
 
ESTIMATED FEES 
 
Estimated fees for the scope of work described in this letter are presented below in Table 1.  
 

Table 1 
Estimated Costs 

 
Tasks Cost 

 Subcontractor Costs AESI Fees 
Project Coordination/Preliminary Design Support  $5,500 
UIC Well Construction and Testing - includes drilling, temporary 

surface casing rental, spoils management and removal, backfill 
material, flow testing, and water fees. Estimate 1 day for 
construction of each UIC well, and 1 full day to test each UIC well.  
Subcontractor costs include earthwork/infiltration contractor, 
drilling contractor (includes casing rental), private utility locate, 
and hydrant meter rental and water use. 

$32,300 
 

$7,700 

Asphalt Patching - includes costs to patch two locations in the 
asphalt driveway/parking lot following the UIC well testing. 

$1,000  

Design Team Meetings and Consultation (1)  $3,000 
Engineering, Data Analysis, and Report Preparation - includes eight 

grain-size analyses. 
 $9,500 

Subtotals $33,300 $25,700 
Total $59,000 

(1) Actual costs based on time and materials. 





 Effective September 7, 2016 
 
 ASSOCIATED EARTH SCIENCES, INC. 

SCHEDULE OF CHARGES 
 
Our compensation will be determined on the basis of time and expenses in accordance with the following schedule 
unless a lump sum amount is so indicated in the proposal or services agreement.  Current rates are as follows: 
 
Personnel Charges - Engineers, Hydrogeologists, Geologists, Scientists, and Technicians 

Sr. Principal ....................................................................................... $210.00/hour 
Principal ............................................................................................ $180.00/hour 
Sr. Associate ..................................................................................... $160.00/hour 
Associate .......................................................................................... $150.00/hour 
Senior ............................................................................................... $140.00/hour 
Sr. Project ......................................................................................... $130.00/hour 
Project .............................................................................................. $115.00/hour 
Sr. Staff ............................................................................................. $100.00/hour 
Staff .................................................................................................... $85.00/hour 
Legal Testimony (4 hour minimum).................................................. $400.00/hour 

 
Other Personnel and Disbursement Charges 

CAD Operator and Workstation ......................................................... $95.00/hour 
Prints – Sizes A and B ............................................................................ $2.00/each 
Prints – Sizes C, D, E, and F ................................................................... $5.00/each 
Project Assistant ................................................................................. $75.00/hour 
Laboratory Technician ........................................................................ $75.00/hour 
Clerical, Word Processing, etc. ........................................................... $60.00/hour 
Computer Services (GIS) ..................................................................... $85.00/hour 
Mileage ................................................................................................. $0.65/mile 
Four Wheel Drive Vehicle ..................................................................... $0.80/mile 
Per Diem ............................................................................................To be established on a project basis 
Subcontractors and Miscellaneous Expenses ....................................cost plus 15% 
Water Level Data Logger ...................................................................$50.00/month 
Barometer Data Logger .....................................................................$40.00/month 

 
Laboratory Charges 

Amended Topsoil Bioretention Suite ............................................... $770.00/each 
Atterberg Limit ................................................................................. $110.00/test 
Combined Sieve and Hydrometer .................................................... $193.00/test 
Consolidation.................................................................................... $385.00/test 
Constant Head Permeability (ASTM:D2434-68) ............................... $385.00/test 
Direct Shear ...................................................................................... $385.00/3 point test 
Ethylene Glycol Test (3 rock minimum) ............................................ $115.00 
Fractured Face Count (AASHTO T-335)............................................... $80.00/test 
Hydrometer ...................................................................................... $165.00/test 
Moisture Content ............................................................................... $25.00/test 
Organic Content ................................................................................. $70.00/test 
Percent Passing #200 .......................................................................... $60.00/test 
Permeability-Fines (Falling Head) ..................................................... $200.00/test 
Permeability-Granular Soils (Falling Head) ....................................... $200.00/test 
Proctor ASTM:D-1557 and ASTM:D-698 ........................................... $200.00/test 
Sand Equivalent ................................................................................ $110.00/test 
Sieve with Organic Burn ................................................................... $170.00/test 
Sieve with Wash #200 ...................................................................... $110.00/test 
Specific Gravity + #4 ........................................................................... $65.00/test 
Specific Gravity - #4 ............................................................................ $70.00/test 

 
Other laboratory tests and equipment rental will be provided on a per job basis. 
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ASSOCIATED EARTH SCIENCES, INC. 
GENERAL CONDITIONS “A” 

for 
Port Townsend School District 
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Right of Entry 
The Client shall provide AESI legal access to and/or obtain permission for AESI to enter on all property, whether or not owned by Client, as necessary for AESI to 
perform and complete its work.  Client is responsible to provide, by map or drawing, a description of the property, its location and the location of any buried 
utilities or structures, including but not limited to, underground storage tanks.  Any damage that results to a buried utility, or to Associated Earth Sciences, Inc. 
(AESI) or subcontractor equipment, will be the responsibility of the client.  Also, any additional charges for exploratory work, due to encountering the utility, 
will be the responsibility of the client.  We will take reasonable precautions to minimize damage from use of equipment, but have not included in our fee the 
cost for restoration of damage which may result from our operations. 
 
Hazardous Substances & Drill Cuttings 
Client warrants that, prior to AESI beginning work, it will provide AESI with all information known, or which reasonably could be known by Client concerning the 
past or present use of the property and the nature and existence of any hazardous conditions or materials, on, in, under, adjacent to or near the property.  
When hazardous substances are known, assumed or suspected to exist at a site, AESI is required to take appropriate precautions to protect the health and 
safety of its personnel, to comply with applicable laws and regulations, and to follow procedures that AESI deems prudent to minimize physical risks to its 
personnel and the public.  Hazardous substances may exist at a site where there is no reason to believe they could or should be present.  AESI and Client agree 
that the discovery of unanticipated hazardous substances constitutes a changed condition mandating a renegotiation of the scope of work or termination of 
services.  AESI and Client also agree that the discovery of unanticipated hazardous substances may make it necessary for AESI to take immediate measures to 
protect human health and safety, and/or the environment.  AESI agrees to notify Client as soon as practically possible should unanticipated hazardous 
substances or suspected hazardous substances be encountered.  Client encourages AESI to take any and all measures that in AESI's professional opinion are 
justified to preserve and protect the health and safety of AESI's personnel and the public, and/or the environment, and Client agrees to compensate AESI for 
the additional cost of such work.  In addition, Client waives any claim against AESI, and agrees to indemnify, defend and hold AESI harmless from any claim or 
liability for injury or loss arising from AESI's encountering of unanticipated hazardous substances or suspected hazardous substances.  Client also agrees to 
compensate AESI for work performed in defense of any such claim, with such compensation to be based upon AESI's prevailing fee schedule and expense 
reimbursement policy. 
 
Client recognizes that, when it is known, assumed or suspected that hazardous substances exist beneath the surface of the project site, certain waste materials, 
such as drill cuttings and drilling fluids, should be handled as if contaminated.  Accordingly, to protect human health and safety as well as the environment, 
AESI will appropriately contain and label such materials; will promptly inform Client that such containerization and labeling has been performed, and will leave 
the containers on site for proper, lawful removal, transport and disposal by Client.  Client waives any claim against AESI and/or its professional staff, and agrees 
to defend, indemnify and hold AESI and/or its professional staff harmless from any claim or liability for injury or loss which may arise as a result of the drill 
cuttings, drilling fluids or other assumed hazardous substances being left on site after their containerization by AESI.  Client also agrees to compensate AESI for 
any time spent and expenses incurred by AESI in defense of any such claim, with such compensation to be based upon AESI's prevailing fee schedule and 
expense reimbursement policy. AESI will act on behalf of Client to arrange for lawful removal, transport and disposal of hazardous substances and potentially 
contaminated drill cuttings, drilling fluids and wash water, if Client so requests, and Client agrees to compensate AESI based upon AESI's prevailing fee schedule 
and expense reimbursement. 
 
Soil, rock, water and/or other samples obtained from the project site are held by AESI for no longer than 30 calendar days after the issuance of any document 
that includes the data obtained from them, unless other arrangements are mutually agreed upon in writing.  Should any of these samples be contaminated by 
hazardous substances or suspected hazardous substances, it is Client's responsibility to select and arrange for lawful disposal procedures, that is, procedures 
which encompass removing the contaminated samples from AESI's custody and transporting them to an authorized disposal site.  Client is advised that, in all 
cases, prudence and good judgment should be applied in selecting and arranging for lawful disposal procedures.  AESI will act on behalf of Client to arrange for 
lawful removal, transport and disposal of hazardous substances if Client so requests, and Client agrees to compensate AESI based upon AESI's prevailing fee 
schedule and expense reimbursement. 
 
Due to the risks to which AESI is exposed, Client agrees to waive any claim against AESI and/or its personnel, and to defend, indemnify and hold AESI and/or its 
personnel harmless from any claim or liability for injury or loss arising from AESI's containing, labeling, transporting, testing, storing or other handling of 
contaminated samples.  Client also agrees to compensate AESI for any time spent and expenses incurred by AESI in defense of any such claim, with such 
compensation to be based upon AESI's prevailing fee schedule and expense reimbursement policy. 
 
Aquifer Contamination 
Subsurface drilling and sampling may result in unavoidable contamination of certain subsurface areas, as when a probe or boring device moves through a 
contaminated area, linking it to an aquifer, underground stream, or other hydrous body not previously contaminated and capable of spreading hazardous 
substances off-site.  Because subsurface sampling is a necessary aspect of the work which AESI will perform on Client's behalf, Client waives any claim against 
AESI and/or its personnel, and agrees to defend, indemnify and hold AESI and/or its personnel harmless from any claim or liability for injury or loss which may 
arise as a result of alleged cross-contamination caused by drilling or sampling.  Client further agrees to compensate AESI for any time spent or expenses 
incurred by AESI in defense of any such claim, in accordance with AESI's prevailing fee schedule and expense reimbursement policy. 
 
Ownership of Documents 
All designs, drawings, specifications, notes, data, sample materials (exclusive of hazardous substances), report reproducibles and other work developed by AESI 
are instruments of service and as such remain the property of Associated Earth Sciences, Inc.   
 
Third Parties 
All services performed by AESI and/or its personnel under this agreement are intended solely for the benefit of the client.  Nothing contained herein shall 
confer any rights upon or create any duties on the part of AESI and/or its personnel toward any person or persons not a party to this agreement including, but 
not limited to any contractor, subcontractor, supplier, or the agents, officers, employees, insurers, or sureties of any of the above. 
 
AESI shall not be responsible for the means, methods, or procedures of construction, nor for safety on the job site, nor for the contractor's failure to carry out 
the work in accordance with the contract documents. 



 
Insurance 
Associated Earth Sciences, Inc. maintains General Liability Insurance for bodily injury and property damage with an aggregate limit of $1,000,000 per 
occurrence and we will furnish certificates of such insurance upon written request.  Our liability to the Client for bodily injury or property damage arising out of 
work performed for the Client for which legal liability may be found to rest upon us, other than for professional errors and omissions, will be limited to our 
General Liability Insurance coverage.  AESI also maintains professional errors and omissions insurance.  We will furnish certificates of such insurance upon 
written request. 
 
Standard of Care 
Services performed by AESI under this agreement will be conducted in a manner consistent with that level of care and skill ordinarily exercised by members of 
the profession currently practicing in the same locality under similar conditions.  No other representation, express or implied, and no warranty or guarantee is 
included or intended in this agreement or in any report, opinion, and document or otherwise. 
 
Limitation of Liability 
To the fullest extent permitted by law, the total liability of AESI and its principals, personnel and employees, to Client and anyone claiming by, through or under 
Client, for any and all claims, losses, costs or damages whatsoever arising out of, resulting from or in any way related to the Project or this Agreement from any 
cause or causes, including but not limited to the negligence, professional errors or omissions, strict liability, breach of contract or breach of warranty express or 
implied of AESI or its principals, employees or personnel shall not exceed $1,000,000. 
 
The Client further agrees to require of the contractor and his subcontractors an identical limitation of AESI's and/or its personnel’s liability for damages suffered 
by the contractor or subcontractors arising from the professional acts, errors, or omissions of AESI and/or its personnel.  Increased liability limits may be 
negotiated upon Client's written request, prior to commencement of services, and upon Client’s agreement to pay an additional fee commensurate with the 
increased risk.  Any such increased limit of liability shall be established by written agreement signed by Client and AESI.  As used in this paragraph, the term 
“liability” means liability of any kind, whether in contract, tort, strict liability or otherwise, for any and all injuries, claims, losses, expenses, or damages arising 
out of or in any way related to services provided by or through AESI. 
 
Waiver of Consequential Damages 
Client expressly waives as to AESI all claims for lost profit or any other indirect, incidental or consequential damages of any nature. 
 
Indemnification 
Client shall indemnify, defend, and hold AESI and/or its personnel harmless against all claims, damages, losses, and expenses, including but not limited to 
attorney’s fees and court costs arising out of or in any way related to the services provided by or through AESI; provided that such indemnification shall not 
apply to claims, damages, losses or expenses that arise out of bodily injury to persons or damage to property to the extent caused by AESI’s sole negligence; 
provided further that Client shall indemnify AESI against liability for damages, losses, or expenses arising out of bodily injury to persons or damage to property 
and caused by or resulting from the concurrent negligence of Client, its agents or employees and AESI, only to the extent of the negligence of parties other than 
AESI. 
 
CLIENT AND AESI AGREE THAT THE PRECEDING PARAGRAPHS RELATING TO LIMITATIONS OF LIABILITY, WAIVER OF CONSEQUENTIAL DAMAGES AND 
INDEMNIFICATION WERE MUTUALLY NEGOTIATED AND THAT BUT FOR THE INCLUSION OF THOSE PROVISIONS AESI WOULD NOT HAVE ENTERED INTO THIS 
AGREEMENT, OR AESI’S COMPENSATION UNDER THIS AGREEMENT WOULD HAVE BEEN HIGHER. 
 
Stability of Slopes 
The Client also recognizes that risk is inherent with any site involving slopes and Client agrees to accept full responsibility for these risks.  Client states that he 
understands that the information obtained or recommendations made may help to reduce the Client's risks and that no amount of engineering or geologic 
analysis can yield a guarantee of stable slopes.  Therefore, in cases where there is no fault (i.e. no professional errors, omissions or negligence), Client agrees to 
hold harmless, defend, and indemnify AESI and/or its professional staff for claims from any source in the event of slope movement and any damage resulting. 
 
Attorneys Fees 
In the event the Client makes a claim against AESI and/or its personnel, at law or otherwise, for any alleged error, omission or other act or failure to act arising 
out of this agreement, and the Client fails to prove such claim or prevail in an adversary proceeding, then the Client shall pay all costs incurred by AESI, and/or 
its personnel, in defending against the claim.  In all other legal proceedings between the parties, the prevailing party shall be entitled to recover reasonable 
attorney’s fees and costs, including expert witness fees and all litigation related expenses. 
 
Billing 
Invoices will be submitted once per month and are payable upon receipt.  Interest of 1-1/2% per month (but not exceeding the maximum rate allowable by 
law) will be added to any account not paid within 30 days.   
 
Termination 
In the event that the Client requests termination of the work prior to completion, we reserve the right to complete such analyses and records as required to 
place our files in order as we consider necessary to protect our professional reputation.  At our discretion, a termination charge may also be made to cover our 
proposal and administrative costs relating to the project. 
 
Priority of Provisions 
The provisions of these General Conditions supersede all other terms and conditions of the agreement between Client and AESI. 
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BOARD OF DIRECTORS 

 

Conducting Research in the Port Townsend School District 

 

The Port Townsend School District recognizes the importance of relevant and valid research and 

is committed to facilitating appropriate research activities in the district.  The Board of Directors 

recognizes the importance of ensuring the appropriateness and integrity of research conducted in 

the District, as well as protecting the privacy and other rights of participants. 

 

The Superintendent will establish procedures for employees or outside agencies or researchers to 

conduct research in the Port Townsend School District 

 

 

 

Date: __________________ 

 

     PORT TOWNSEND SCHOOL DISTRICT NO. 50 
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INSTRUCTION 

World Languages Credit for Competency/Proficiency 

 

The board recognizes the value of preparing students to be global citizens with the skills to 

communicate in English and other world languages. In our state’s diverse communities, it is not 

unusual for students to have various opportunities to develop language skills, for example, 

through experiences of using the language at home, attendance at language programs offered in 

the community, learning online or time spent living abroad. The district encourages students and 

their families to take advantage of any language learning opportunities available to them. 

 

To enable students to fully benefit from the advantages of multilingualism, the district will 

encourage students to learn to understand, speak, read and write at a high level of language 

proficiency. Proficiency can also be demonstrated in languages that are only spoken or signed. 

In order to recognize the language proficiency of students, the superintendent is directed to 

develop procedures for awarding world language credits to students based on demonstrated 

proficiency across a range of language skills. 

 

 

 
Legal References: RCW 28A.230.090(4)(5) High school graduation requirements or 

equivalencies  
 WAC 180-51-050 High school credit - Definition 

 

Date: _________________. 

 

 

 

PORT TOWNSEND SCHOOL DISTRICT NO. 50 
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STUDENTS 

Excused and Unexcused Absences 

 

Consistent school attendance matters for school success, and developing the habit of attendance 

prepares students for success in college, career, and in life.  Reducing absenteeism ensures an 

equitable opportunity for children to learn, grow, and thrive.    

 

Upon enrollment and at the beginning of each school year, the district will inform students and 

their parents/guardians of this expectation, the benefits of regular school attendance, the 

consequences of truancy, the role and responsibility of the district in regard to truancy, and 

resources available to assist the student and their parents and guardians in correcting truancy.  

The district will also make this information available online and will take reasonable steps to 

ensure parents can request and be provided such information in a language they can understand.  

Parents will be required to date and acknowledge review of this information online or in writing. 

 

Excused Absences 

Students at times may appropriately be absent from class. 

The following are valid excuses for absences: 

 1.   Participation in a district or school approved activity or instructional program; 

 2.   Illness, health condition or medical appointment (including, but not limited to         

       medical, counseling, dental or optometry), with return to school after appointment; 

 3.   Family emergency, including, but not limited to a death or illness in the family; 

 4.   Religious or cultural purpose including observance of a religious or cultural        

       holiday or participation in religious or cultural instruction;  

 5.   Court, judicial proceeding, or serving on a jury; 

 6.   Post-secondary, technical school or apprenticeship program visitation, or           

       scholarship interview; 

 7.   State-recognized search and rescue activities consistent with RCW 28A.225.055; 

 8.   Absence directly related to the student’s homeless status; 

 9.   Absence resulting from a disciplinary/corrective action (e.g. short-term or long- 

       term suspension, emergency expulsion); and 

 10. Principal (or designee) and parent, guardian, or emancipated youth mutually           

       agreed upon approved activity. 

 

The school principal (or designee) has the authority to determine if an absence meets the above 

criteria for an excused absence. 

 

If an absence is excused, the student will be permitted to make up all missed assignments outside  

of class under reasonable conditions and time limits established by the appropriate teacher except 

in the case of participation-type classes, a student’s grade may be affected because of the 

student’s inability to make up the activities conducted during a class period. 

 

An excused absence shall be verified by the parent/guardian or a responsible adult, emancipated  

or appropriately-aged student, or school authority responsible for the absence.   
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If attendance is taken electronically, either for a course conducted online or for students 

physically within the district, an absence will default to unexcused until such time as an  

excused absence may be verified by a parent or other responsible adult.  If a student is to be 

released for health care related to family planning or abortion, the student may require that the 

district keep the information confidential.  Students thirteen and older have the right to keep 

information about drug, alcohol, or mental health treatment confidential.  Students fourteen and 

older have the same confidentiality rights regarding HIV and sexually transmitted diseases. 

   

Unexcused Absences 

 

Any absence from school for the majority of hours or periods in an average school day is 

unexcused unless it meets one of the criteria for an excused absence. 

 

The school will notify a student’s parent or guardian in writing or by telephone whenever 

the student has failed to attend school after one unexcused absence within any month 

during the current school year.  

 

A conference with the parent or guardian will be held after two unexcused absences within 

any month during the current school year. The parent will be notified in writing in his/her 

primary language that the student has unexcused absences. A conference will be scheduled to 

determine what corrective measures should be taken to ameliorate the cause for the student’s 

absences from school.  If the parent does not attend the conference, the parent will be notified   

of the steps the district has decided to take to reduce the student’s absences. 

 

Not later than the student’s fifth unexcused absence in a month the district will enter into 

an agreement with the student and parents that establishes school attendance 

requirements, refer the student to a community truancy board, or file a petition and 

affidavit with the juvenile court alleging violation of RCW 28A.225.010 

 

If such action is not successful, the district will file a petition and affidavit with the 

juvenile court alleging a violation of RCW 28A.225.010 by the parent, student, or parent 

and student no later than the seventh unexcused absence within any month during the 

current school year or upon the tenth unexcused absence during the current school year. 

 

In rare situations, a student may be suspended or expelled for habitual truancy. All 

suspensions and/or expulsions will be reported in writing to the superintendent within 

24 hours after imposition. 

 

The superintendent will enforce the district’s attendance policies and procedures.  Because the 

full knowledge and cooperation of students and parents is necessary for the success of the policy 

and procedures, the procedures shall be disseminated broadly and made available to parents and 

students annually.  

 

Students dependent pursuant to Chapter 13.34, RCW 

 

A school district representative or certificated staff member will review unexpected or excessive 

absences of a student who has been found dependent under the Juvenile Court Act with that 
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student and adults involved with the student.  Adults include the student’s caseworker, 

educational liaison, attorney if one is appointed, parent or guardians, foster parents and/or the 

person providing placement for the student.  The review will take into consideration the cause of 

the absences, unplanned school transitions, periods of running from care, in-patient treatment, 

incarceration, school adjustment, educational gaps, psychosocial issues, and the student’s 

unavoidable appointments that occur during the school day.  The representative or staff member 

must proactively support the student’s management of the school work. 

 

 
Cross References: Policy 3120 

Policy 3230 
Policy 3240 
Policy 3241 

Enrollment 
Student Privacy 
Student Conduct Expectations and Reasonable Sanctions 
Classroom Management, Discipline and Corrective Action 

Legal References: RCW 13.34.300 Relevance of failure to cause juvenile to attend school to 
neglect petition 

 RCW  28A. 225 Compulsory School Attendance and admission (new section 
added pursuant to SSHB 2449 (2016 legislative session) 

 WAC 392-400-325 Statewide definition of excused and unexcused daily absences 
Mangmt. Resources Policy News: 

2016-July 
2015-June 
2012- December 
2011-December 
2011-June 

 

 

Date: 2/12/70; 3/2/92; 9/23/96; 8/21/97; 7/26/99; 10/28/02; 6/24/03; 5/23/05_______________ 

 

 

 

PORT TOWNSEND SCHOOL DISTRICT NO. 50 



Policy 4217 

Page 1 of 2 
 

COMMUNITY RELATIONS 

 

Effective Communication 

 

In order to provide an equal opportunity for students, staff, and community to participate in and enjoy the 

benefits of all district services, programs, and activities, district-sponsored programs, activities, meetings, 

and services will be accessible to individuals with disabilities, including persons with hearing, vision, 

and/or speech disabilities.  When communicating in this context with students, families, applicants, 

participants, and members of the public with disabilities, and their companions with disabilities, the 

District will take appropriate steps to ensure that any communications are as effective as communications 

with persons who have no disabilities.  Such steps will include furnishing in a timely manner appropriate 

auxiliary aids and services when necessary to afford an individual with a disability an equal opportunity 

to participate in, and enjoy the benefits of, programs, activities, meetings, or services conducted or 

sponsored by the District.   The information contained within the District’s website is a service that will 

be accessible to all individuals with disabilities. 

 

Auxiliary aids and services will be provided for any school-initiated program, activity, meeting, or 

service, which may include: 

 

 Parent/teacher conferences 

 ESE/IEP/504 meetings 

 Conferences or hearings involving student corrective action 

 Planning meetings 

 Interviews for District employment 

 Staff meetings 

 Interactive meetings regarding accommodations 

 Graduation ceremonies 

 Field trips 

 School performances or sporting events 

 Board meetings 

 Website information, including online information regarding curriculum, policies ,and Board 

materials and agendas 

 Reports of student grades and academic progress 

 Parental alerts regarding school closures or events 

 

The superintendent is granted the authority to develop procedures in order to implement this policy. 

        

Cross References: Policy 2161   Special Education and Related Services for  

       Eligible Students 

   Policy 2162   Education of Students with Disabilities under  

       Section  504 of the Rehabilitation Act of 1973 

   Policy 3210   Nondiscrimination 

Legal References: RCW 28A.642   Discrimination prohibition 

   RCW 49.60   Discrimination -Human rights commission 

   WAC 392-400-215  Student rights 

   42 U.S.C.§§ 12131-12134 Americans with Disabilities Act of 1990 (ADA)  

       (Title II) 

   28 C.F.R. Part 35  Nondiscrimination on the basis of disability in  

       state and local government services 

   29 U.S.C. § 794   Section 504 of the Rehabilitation Act of 1973 
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   34 C.F.R. Part 104  Section 504 of the Rehabilitation Act of 1973 

   20 U.S.C. §§ 1400-1419  Individuals with Disabilities Education Act  

       (IDEA), Part B  

   34 C.F.R. Part 300  Assistance to states for the education of children 

       with disabilities 

Management Resources: Policy News Mar 2016  

       

Date: ____________ 

 

                      

 

                                                           PORT TOWNSEND SCHOOL DISTRICT NO. 50 
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COMMUNITY RELATIONS 

 

Language Access 

 

The Board of Directors is committed to improving meaningful, two-way communication and 

promoting access to District programs, services, and activities for students and parents with 

limited English proficiency (LEP) free of charge.  The District will develop, implement, and 

maintain a language access plan tailored to the District’s current LEP parent population. 

 

At a minimum, the District’s Language Access Plan will incorporate the procedures that 

accompany this policy and address: 

 

Parent Identification 

The District will accurately and in a timely manner identify LEP parents and provide them 

information in a language they can understand regarding the language service resources available 

within the District. 

 

Oral Interpretation 

The District will take reasonable steps to provide LEP parents competent oral interpretation of 

materials or information about any program, service, and activity provided to non-LEP parents 

and the facilitate any interaction with District staff significant to the student’s education.  The 

District will provide such services upon request of the LEP parent(s) and/or when it may be 

reasonably anticipated by District staff that such services will be necessary. 

 

Written Translation 

The District will provide a written translation of vital documents for each limited English 

proficient group that constitutes at least 5 percent of the District’s total parent population or 1000 

persons, whichever is less.  For purposes of this policy, “vital documents” include, but are not 

limited to, those related to: 

 

 Registration, application, and selection; 

 Academic standards and student performance; 

 Safety, discipline, and conduct expectations; 

 Special education and related services, Section 504 information, and McKinney-Vento 

services; 

 Policies and procedures related to school attendance; 

 Requests for parent permission in activities or programs; 

 Opportunities for students or families to access school activities, programs, and services; 

 Student/parent handbook; 

 The District’s Language Access Plan and related services or resources available; 

 School closure information; and 

 Any other documents notifying parents of their rights under applicable state laws and/or 

containing information or forms related to consent or filing complaints under Federal 

law, state law, or District policy. 
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If the District is unable to translate a vital document due to resource limitations or if a small 

number of families require the information in a language other than English such that document 

translation is unreasonable, the District will still provide the information to parents in a language 

they can understand through competent oral interpretation. 

 

Staff Guidance 

All school administrators, particularly those who have the most interaction with the public such 

as registrars and enrollment staff, certificated staff, and other appropriate staff as determined by 

the superintendent, will receive guidance on meaningful communication with LEP parents, best 

practices for working with an interpreter, how to access an interpreter or translation services in a 

timely manner, language services available within the District, and other information deemed 

necessary by the superintendent to effectuate the Language Access Plan. 

 

Appropriate District staff, as determined by the superintendent, will also receive guidance on the 

interaction between this policy and the District’s policy on effective communication with 

students, families, and community members with disabilities. 

 

The superintendent is authorized to establish procedures and practices for implementing this 

policy. 

 

 
Cross references:  Policy 3210     Non-discrimination 

    Policy 4129   Family Involvement 

    Policy 4217   Effective Communication 

 

Legal references:  RCW 28A.642   Discrimination prohibition 

    RCW 49.60   Discrimination – Human Rights   

        Commission 

    WAC 392-400   Discipline 

        Title VI of the Civil Rights Act of 1964 

 

Management Resources: Policy News, July 2016 

    OSPI website: 

      Interpretation and Translation 

      Services 

 

Date: _______________ 

 

      PORT TOWNSEND SCHOOL DISTRICT NO. 50 
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COMMUNITY RELATIONS 

 

Questions or Concerns Regarding Staff or Programs 

 

In the interest of maintaining productive two-way communication with parents and community 

members, questions and concerns are welcome.  While most questions and concerns can be 

resolved through informal discussion between the parties involved, the district understands that 

some situations require additional communication.  The district has developed a procedure to 

guide a more formal process for resolution. 

 

Questions or concerns regarding instructional materials should be pursued in the manner 

provided for in Policy 2020 (Curriculum Development and Adoption of Instructional Materials). 

 

 

Legal References:   RCW 28A.405.300  Adverse change in contract  

         status of certificated   

         employee – Determination of  

         probable cause – Notice –  

         Opportunity for hearing 

     RCW 42.30   Open Public Meetings Act 

 

Cross References:   Policy 2020   Course Design, Selection and 

         Adoption of Instructional  

         Materials 

 

 

Date:  12/20/99; 1/13/03; 1/23/06__________ 
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