
    PORT TOWNSEND SCHOOL DISTRICT NO. 50 

       6:00 p.m. Regular School Board Meeting                 
October 26, 2015 

 “Discover the Power of Learning”    
Mission:   
In partnership with home and community, Port Townsend School District provides a learning environment where 

each student develops the knowledge and skills to become a creative, successful and engaged citizen. 

 

01.    Location/Time___________________________________________________________________________ 

01.01  Gael Stuart Building, Room S-11, 1610 Blaine St., 6:00 p.m. 

 

02.    Call to Order ____________________________________________________________________________ 

02.01 Roll Call 

02.02 Pledge of Allegiance 

 

03.    Agenda_________________________________________________________________________________ 

03.01 Agenda Approval 

 

04.    Recognition______________________________________________________________________________ 

04.01 Board 

04.02 Superintendent 

 04.021  Shining Stars/Certificates 

 04.020  Certificate of Recognition from Jefferson County  

 

05.__Approval of Minutes______________________________________________________________________ 

05.01 Minutes of the September 28, 2015 Regular Meeting 

05.02 Minutes of the October 12, 2015 Regular Meeting 

 

06.    Public Comments________________________________________________________________________ 

 

07.  Consent Agenda___________________________________________________________________________ 

07.01 Consent Agenda Approval 

 

07.02 Approval of Personnel Action 

 07.020  Recommend Cleome Rowe as 1.0 FTE 6/7 Grade Math Teacher, Blue Heron School, effective the 

  2015-16 school year 

 07.021  Recommend Savannah Hensel, 3hr/day Food Service Assistant, effective September 28, 2015, the 

  2015-16 school year 

   07.022  Recommend Donna Olin, 2.3 hr./day Bus Driver, effective October 12, 2015, the 2015-16 school  

  year 

 07.023  Recommend Tom Webster, 7 hr./day Cook Baker, effective October 12, 2015, the 2015-16 school 

  year 

 07.024 Recommend Ryann McChesney, High School Assistant Girls’ Soccer Coach, effective the 2015- 

  16 school year 

 07.025 Approve increase of hours, Rochelle Raines, from 2.3 hrs./day to 4.0 hrs./day effective October 1, 

  2015 

 07.026 Accept resignation of Nathan Sherwood, Para educator, effective immediately 

 07.027 Accept resignation of Cameron Botkin, Blue Heron Head Track Coach, effective immediately 

   

07.03   Approval of Financial Reports 

 07.030  Accounts Payable as of October 26, 2015 

 07.031  Payroll – September, 2015 

 



07.04 Donations 

 07.040   Accept Donation from Port Townsend Library Foundation 

 

07.05 Surplus 

 07.050 Surplus of Bus 12875 

  

08.  Board Correspondence __- None_____________________________________________________________ 

 

09.  Reports__________________________________________________________________________________ 

09.01 High School ASB Representative 

09.02 Friday Salon – Chris Pierson 

09.03 Mock Trial Trip November 19-23, 2015 – Chris Pierson 

09.04 Capital Projects Update – Brad Taylor 

09.05 Superintendent  

 09.050  Calendar of Events 

09.06 Business Manager 

 09.060  Budget Status 14-15 

 09.061  Budget Status Report-September 2015 

 09.062 Enrollment Report 

    

10.  Unfinished Business  _______________________________________________________________________ 

 

11.  New Business ____________________________________________________________________________ 

 

12.  Policy Review_____________________________________________________________________________ 

12.01 Policy 6220 – Bid Requirements – First Review 

12.02 Policy 3141 – Nonresident Students – First Review 

 

13.  Board Member Announcements/Suggestions for Future Meetings_________________________________ 

 

14.  Next Meeting_____________________________________________________________________________ 

14.01 Work/Study Meeting November 9, 2015, High School Library, 1500 Van Ness St., 6:00 pm 

  

15.   Executive Session – (if necessary)____________________________________________________________ 

 

16.  Adjournment_____________________________________________________________________________ 
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Pam Daly called the meeting to order at 6:00 pm.  PRESENT:  Jennifer James-Wilson, Pam Daly, Keith 

White, Nathanael O’Hara, and Connie Welch.  Also present were Superintendent David Engle, 

community members, ASB representative Chloé Rogers, and staff. 

 

Nathanael O’Hara led the Pledge of Allegiance. 

 

Administration of the Oath of Office: 

Superintendent Engle administered the oath of office to new board member, Constance Welch. 

Pam Daly called a recess at 6:05 pm for a reception recognizing Ms. Welch’s appointment. 

The meeting was reconvened at 6:11 pm. 

 

Agenda Approval 

Jennifer James-Wilson moved to approve the agenda.  Mr. O’Hara seconded and the motion carried 5-0. 

 

Recognition 

Chloe Rogers reported that ASB (Associated Student Body) was working on homecoming, budgets, and 

expectations for ASB members.    

Board 

Ms. James-Wilson appreciated that up-to-date information appears on the school website, applauded the 

receipt of a grant from the Marine Science Center for Maritime Discovery Schools (MDS), and 

welcomed Ms. Welch to the board.   

Mr. White reported on the WSSDA (Washington State School Directors’ Association) Legislative 

Conference held on September 18-19, 2015.  He also commended everyone involved with the College 

Fair held at the high school on September 24, 2015, and reported that each of the college representatives 

he talked with were grateful for the support they felt. 

Ms. Welch commended the high school students who worked at the Port Townsend Film Festival 

September 25-27, 2015. 

Mr. O’Hara praised the Grant Street Elementary Open House held on September 24, 2015. 

 

Superintendent 

Dr. Engle reported on the following: 

 $10,000 from First Federal for MDS and the $148,000 grant received by the Marine Science Center 

to support teacher training for MDS. 

 Betsy Hart, Grant Street teacher and Brandi Hageman, High School teacher have suggested 

exploring an outdoor education program for Port Townsend students at the Fort Worden campus. 

 The great work done by the Maintenance Department and Grant Street staff placing the new 

Kindergarten classroom at Grant Street. 

  

Approval of Minutes 

The following minutes were brought for approval: 

 August 17, 2015 Board Retreat, approved as presented 

 August 24, 2015 Regular Meeting, approved as presented 

 September 14, 2015 Special Meeting, approved as presented 

 September 14, 2015 Work/Study Meeting, approved as presented 
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Public Comments: - none 

 

Consent Agenda 

Mr. O’Hara moved to approve the consent agenda.  Mr. White seconded and the motion carried 5-0.  

Included on the consent agenda were the following items: 1) Payroll for August, 2015; 2) Accounts 

Payable as of September 28, 2015; 3) Recommend the following actions: 

 
Hire:     Recommend Dana Nelson as 1.0 FTE 4

th
 Grade Teacher, one year only, effective  

       the 2015-16 school year 

    Recommend transfer of Kaleen Steinke from 1.0 FTE Blue Heron Math Teacher  

       to 1.0 FTE Grant Street Elementary Kindergarten teacher effective   

       immediately. 

      Recommend Joanne Mackey for additional Food Service position, 2.75 hrs./day,  

       effective the 2015-16 school year 

    Recommend Denise Larson as 8 hr./day, 260-day year custodial position at Port  

       Townsend High School, effective the 2015-16 school year 

    Recommend Linda May as 6 hr./day Special Education Para educator, Grant  

       Street Elementary, effective the 2015-16 school year 

    Recommend Lindsae Barlow as Assistant Volleyball Coach, Port Townsend  

       High School, effective the 2015-16 school year 

    Reinstate Rochelle Raines, Bus Driver, effective the 2015-16 school year 

Retirements/Resignations Accept resignation of James Scherer, Bus Driver, effective immediately 

Transfers:   Recommend transfer of Shannon Minnihan from Cook/Baker High School to  

       Cook/Baker Blue Heron, effective the 2015-16 school year 

 

Board Correspondence 

The Board reviewed the following correspondence: 

 Email from A. Frank regarding use of plastic cutlery at Grant  Street 

 Letter from Peninsula Housing Authority regarding the Lincoln Building 

 Email from H. Carlson regarding the new board member appointment 

 

Reports 

Highly Capable Program – Principal Lisa Condran 

Lisa Condran, Grant Street Elementary Principal, and Kirsten Bledsoe, Counselor at Blue Heron, 

explained the state requirements for this program and how those are being met.  Notification and appeal 

procedures were discussed.  Carrie Ehrhardt, High School Principal, explained that several years ago, 

students were not served in the highly capable program past 8
th

 grade, but new state requirements say 

those opportunities must be offered to students in grades K-12.  

 

High School Assessment and School Improvement Report 

Carrie Ehrhardt, Port Townsend High School Principal, and Scott R.Wilson, Assistant High School 

Principal, explained how the score data was collected and reviewed, and how that data is used to form 

goals.  Dr. Engle reminded the board that new assessment tests were taken in the spring of 2014-15, 

including SBAC (Smarter Balanced Assessment Consortium), and these tests were taken solely online. 

The SBAC ELA (English, Language Arts) test was given to 10
th

 graders. No comparative data was 

available as 2014-15 was the first year it was given.  92% of those students tested met the College Ready 
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level, with 11 students achieving the top score of 2795. Mr. O’Hara asked what contributed to the rise in 

scores for this test.  Ms. Ehrhardt said she felt the improvement could be attributed in part to the hard 

work of staff to teach Common Core Standards and in part to the the Maritime Discovery Schools 

placed-based learning model, which makes students work at solving problems.  Thirty-five 11
th

 graders 

opted out of taking this test, as many had already passed the HSPE tests in this subject.  Chloe Roberts 

said perhaps those 11
th

 graders who opted out felt there were other tests to spend time studying for 

which could affect their college entrance, and since those students had already met standard through the 

HSPE (High School Proficiency Exam) they chose not to take the SBAC. Next Generation Science 

Standards were discussed. 

 

WSSDA Leg Conference 

Mr. O’Hara reported that the McCleary decision was a topic discussed at the conference, as well as 

compensation reform, assessments, simple majority for passage of bonds, open records rules, and public 

records requests. 

 

Superintendent 

Superintendent Engle said the next board work/study meeting will be held in the Grant Street gym and 

will feature a presentation by Integrus, the firm hired for pre-bond planning.  

 

Use of Text Messaging and Email on Personal Devices 

Dr. Engle reported that a recent court case upheld that personal text messages on personal devices are 

recoverable in a public records request, so it is not advisable to use personal devices for any school-

related issues. 

 

Business Manager 

Amy Khile, Business Manager, gave a draft budget status report for the 2014-15 fiscal year and reported 

that the ending fund balance at present is at $535,000, which should stay at the $500,000 mark, even 

with expenditures still coming in.  She also gave status report for all other funds. 

Enrollment  

Ms. Khile reported that enrollment in September, 2015 was slightly below what was budgeted. 

 

Ms. Daly called a recess called at 8:12 pm for 5 minutes.  The meeting was reconvened at 8:30 pm. 

 

Action Items 

Approval of Policy 5010 – Non Discrimination 

Ms. James-Wilson moved to approve Policy 5010.  Mr. White seconded and the motion carried 5-0. 

Approval of Mock Trial Trip to San Francisco, California  

 Mr. White moved to approve the Mock Trial trip to San Francisco.  Mr. O’Hara seconded and the 

motion carried 5-0. 

Review and Approval of the Highly Capable Program, per Policy 2190 

Ms. James-Wilson moved to approve the Highly Capable Program for 2015-16.  Mr. White seconded 

and the motion carried 5-0. 

Approval of Policy 6210 – Purchasing:  Authorization and Control 

Ms. James-Wilson moved to approve Policy 6210.  Mr. O’Hara seconded and the motion carried 5-0. 
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Unfinished Business 

Superintendent Engle said he will be out of the office October 6-9, 2015 to attend the Future in Review 

Conference.  Mr. White will be out of the district September 29 – October 7. 

 

New Business – None 

 

Policy Review 

Policy 6220 – Bid Requirements 

Superintendent Engle explained this update to the policy, recommended by WSSDA. 

 

Board Member Announcements 

Ms. James-Wilson discussed Policy 6700 and Policy 3300 that were reviewed at the August 24, 2015 

board meeting.  Ms. James-Wilson reported that the high school has already begun to offer healthy 

choices at concessions. 

 

Next Meeting:  October 12, 2015 work/study meeting, 6:00 pm., Grant Street Elementary Gym 

 

Adjournment 

The meeting was adjourned by consensus at 8:30 pm. 

 

Respectfully submitted, 

 

 

_________________________________   ATTEST:_______________________ 

David Engle, Secretary         Pam Daly, Board Chair 



October 12, 2015 
Work Study Meeting 
Page 1 of 3 
 
 

Location:  Grant Street Elementary Gym, 1637 Grant Street 

 

Board Chair Pam Daly called the meeting to order at 6:00 p.m.  Present:  Jennifer James-Wilson, Pam 

Daly, Connie Welch, Nathanael O’Hara, and Keith White.  Also present were Superintendent Engle, 

staff, and community members. 

 

 Connie Welch led the Pledge of Allegiance.   

 

Agenda Approval 

Jennifer James-Wilson moved to approve the agenda with one change, to table review of Policy 6220, as 

new revisions have been received.  Keith White seconded and the motion carried 5-0. 

 

Recognition 

Board   

Ms. James-Wilson said she appreciated this meeting being held at Grant Street, and that she had toured 

the school garden this evening.  Nathanael O’Hara commended Principal Condran on the smooth start of 

the new school year, especially with all the logistics changes at Grant Street. 

 

Superintendent 

Shining Star 

Superintendent Engle presented a Shining Star award to Jennifer Stankus, counselor at the High School, 

for her efforts in hosting the College Fair on September 24, 2015. 

 

Certificates of Recognition 

Superintendent Engle presented certificates of recognition to Maintenance/Custodial employees Robert 

Heck, Justin Gray, Che Taylor, Denise Larson, and Shannon Minnihan for their hard work making space 

for a new Kindergarten class at Grant Street. 

 

Lois Sherwood Nomination 

Carrie Ehrhardt, Port Townsend High School, explained that Lois Sherwood is a regional finalist for the 

Presidential Award for Excellence in Science Teaching.  If chosen as a winner, Ms. Sherwood will have 

the opportunity to travel Washington, D.C. to meet President O’Bama. 

Ms. Daly called a recess at 6:15 for 10 minutes for a reception honoring Ms. Sherwood.  The meeting 

was reconvened at 6:25 pm. 

 

Public Comments 

 Barbara Morey spoke about the State McKinney-Vento law, which addresses school district 

responsibilities to families experiencing homelessness, and pointed out that Policy 3115 being 

reviewed tonight needs some additional revisions.   

 Jan Krick also spoke about the McKinney-Vento law. 

 George Oswald, representative for the PTEA (Port Townsend Education Association) said teachers 

have no plans at present for any coordinated actions such as a strike or walk-out. 

 

Board Correspondence 
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The board reviewed the following correspondence: 

 Email from H. Hammett regarding High School football game September 25, 2015 

 Email from C. Hensley regarding High School football game September 25, 2015 

 Email from Principal Ehrhardt responding to concerns regarding High School football game September 25, 

2015 

 

Reports 

ASB representative – none 

 

School-Based Health Clinic 

Susan O’Brien and Karen Obermeyer, Jefferson County Health Department, explained that this is the 

eighth year of operation of school- based health clinics in both Chimacum and Port Townsend school 

districts, where both medical and mental health services are available. Ms. Obermeyer reported that 

based on enrollment, 27% of Port Townsend students in grades 9-12 utilized the services offered in the 

school-based health clinic in the school year 2014-15, with the most use by 11
th

 graders. Ms. Obermeyer 

also reported that representatives from Jefferson County Health worked with the District Wellness 

Committee last school year to update Policy 6700, Nutrition and Physical Fitness, with Students for 

Sustainability on projects, and assisted in bringing the Smilemobile to Blue Heron School on November 

2-13, 2015.  The Healthy Youth Survey, which is a voluntary, anonymous survey offered to youth in 

grades 6, 8, 10 and 12 that gathers information about behaviors, topics, influences, etc., was discussed. 

 

School Resource Officer 

Troy Surber, School Resource Officer reported on the following: 

 Some bullying situations that are being addressed 

 Alarm issues 

 Working with the Maintenance Department regarding security upgrades, locks, and cameras at 

schools  

 Lighting improvements at the high school 

 

Integrus Architecture 

Loretta Sachs, representative from Integrus Architecture, explained the scope of work that will be on the 

proposed bond in February, 2016, and how that information will be shared with the community.  Plans 

are to construct a new building at the current Grant Street location and move 4
th

 and 5
th

 graders back to 

that school if the bond is passed.  Upgrades to the high school are also planned, including improvements 

to become ADA (American Disability Act) compliant, and some renovation to the performing arts 

space.  Ms. Sachs also reviewed the calendar of activities planned leading up the bond election.  Plans 

for adjacent properties such as the OCEAN and Head Start buildings were discussed. 

 

New business 

Dr. Engle read a letter crafted by regional superintendents to State legislators regarding the newly 

formed McCleary Work Group. 

 

Policy Review 

Policy 6220 Bid Requirements  - tabled 
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Policy 3115 – Homeless Students   

Superintendent Engle invited Ms. Morey to work with him to make any necessary revisions to this 

policy. 

 

Board Member Announcements 

The WSSDA (Washington State School Directors’ Association) regional meeting in Port Angeles on 

October 24, 2015 was discussed 

The joint Chimacum/Port Townsend board meeting on October 23, 2015 before the football game was 

discussed. 

 

Executive Session 

The work/study meeting was adjourned at 7:51 p.m. for approximately 30 minutes to discuss union 

negotiations.  The executive session was adjourned at 8:28 and the work/study meeting was reconvened 

at 8:28 p.m. 

 

Adjournment 

The meeting was adjourned by consensus at 8:28 p.m. 

 

Next Meeting:   October 26, 2015, Regular Board Meeting, 1610 Blaine Street, Room S-11, 6:00 pm. 

 

Respectfully submitted, 

 

 

_________________________________        _____________________________ 

David Engle, Secretary     ATTEST:  Pam Daly, Board Chair 

 















































PORT TOWNSEND SCHOOL DISTRICT 
“Discover the Power of Learning” 
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David Engle 

360 / 379-4501 

FAX: 360 / 385-3617 
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1610 Blaine Street 
Port Townsend, Washington 98368 

Board of Directors 

Keith White 

Connie Welch 

Pam Daly 

Nathanael O’Hara 

Jennifer James-Wilson 

  

 

An Equal Opportunity/Affirmative Action Employer 

October 19, 2015 

 

Dr. Engle: 

School Board:  

 

  

 

Transportation Department would like to surplus bus 12875. It is a 1990 Thomas bus that we no longer use.   

 

 

 

 

Thank you,  

Diana Post, Temporary Supervisor 

 

 

 

 

 













PORT TOWNSEND SCHOOL DISTRICT NO 50 

CALENDAR OF EVENTS 

October 26, 2015 – November 23, 2015 

 

October 26  Regular Board Meeting, 6:00 pm 

 

October 27  Blue Heron Individual Picture Re-takes 

   Policy Review Committee, 3:30 pm (Jennifer, Pam) 

 

October 28  Facilities Committee, 3:30 pm (Nathanael, Jennifer) 

 

October 29  Blue Heron Vision/Hearing Re-screening    

    

October 30  High School Friday Salon, 2 pm 

 

November 4  2-hr. Early Release, all schools 

   Facilities Committee, 3:30 pm (Nathanael, Jennifer) 

 

November 5  Tech Committee, 3:30 pm  

 

November 8  Daylight Savings Time Ends 

 

November 9  Work/Study Board Meeting, 6:00 pm 

 

November 10  Election Day 

   Policy Review Committee, 3:30 pm (Jennifer) 

 

November 11  Veterans’ Day, No School 

 

November 12  HS Winter Sports Athletes/Parent Meeting, 6:00 pm 

 

November 16-20 GS, BH Parent/Teacher Conferences, 3-hr. Early Release 

   (except Nov 18, 2/hr. Early Release) 

 

November 18  2-hr. Early Release, all schools 

 

November 19  GS, BH, HS Parent/Teacher Conferences, 3-hr. Early Release all schools 

   Tech Committee, 3:30 pm 

 

November 20  3-hr. Early Release, all schools 

 

November 16-20 GS, BH Book Fair 

 

November 23  Regular Board Meeting, 6:00 pm 
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MANAGEMENT SUPPORT 

Bid Requirements 

 
The board of directors of the Port Townsend School District recognizes the importance of: 

 maximizing the use of district resources; 

 the need for sound business practices in spending public money; 

 the requirement of complying with state laws governing purchasing; 

 the importance of standardized purchasing regulations; and 

 the need for clear documentation in meeting auditing requirements. 

 

 

Whenever the estimated cost of furniture, supplies, equipment or work meets or exceeds the amount 

specified by law for formal bids, formal bids shall be called for by issuing public notice in at least 

one (1) newspaper of general circulation once each week for two (2) consecutive weeks. Clear and 

definite specifications shall be prepared and made available to vendors interested in submitting a bid. 

 

When the estimated cost of furniture, supplies, equipment or work meets or exceeds the amount 

specified by law for informal bids, informal bids shall be solicited from responsible vendors or, if a 

works project, licensed contractors who appear on the District’s small works roster.  

Procurement Using State Funds 

Whenever the estimated cost of furniture, supplies or equipment (except books) will cost: 

 less than $40,000, no competitive bidding process is required to make the purchase; 

 between $40,000 and $75,000, the board will follow the informal competitive bidding process 

by requiring quotes from at least three different sources to be obtained in writing or by 

telephone and recorded for the public to review; 

 over $75,000, the board will follow the formal competitive bidding process by: 

1. preparing clear and definite plans and specifications for such work or purchases; 

2. providing notice of the call for formal bids by publication in at least one newspaper of 

general circulation in the district at least once each week for two consecutive weeks; 

3. providing the clear and definite plans and specifications to vendors interested in 

submitting a bid; 

4. require that bids be in writing; 

5. open and read bids in public on the date and in the place named in the notice; and 

6. file all bids for public inspection after opening. 

 

Bid procedures shall be waived when the board declares an emergency for purchases involving 

special facilities or market conditions, for purchases of insurance or bonds or when purchases are 

clearly limited to a single source of supply. Any time bid requirements are waived pursuant to this 

provision, a document explaining the factual basis for the exception and the contract shall be 

recorded and open for public inspection. 

 

The board may waive bid requirements for purchases: 

 clearly and legitimately limited to a single source of supply; 

 involving special facilities or market conditions; 

 in the event of an emergency; 

 of insurance or bonds; and 

 involving public works in the event of an emergency 
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“Emergency” means unforeseen circumstances beyond the district’s control that present a real, 

immediate threat to the proper performance of essential functions or will likely result in material 

loss or damage to property, bodily injury or loss of life if immediate action is not taken. 

 

Whenever bid requirements are waived, a document explaining the factual basis for the exception 

and the contract will be recorded and open for public inspection. 

 

The board may by resolution reject any and all bids and make further calls for bids in the same 

manner as the original call. The board reserves the right to purchase through an inter-local 

cooperative agreement with another governmental agency provided such agency has complied with 

the bidding requirements that are applicable to school districts. 

 

The board shall will include in each contract a proviso requiring the contractor to prohibit any of its 

employees who has ever been convicted of or pled guilty to any of the child related felonies from 

working where he/she would have contact with public school children students. The contract shall 

also provide that failure to comply with this requirement is grounds for immediate termination of the 

contract. 

 

The superintendent shall will establish bidding and contract awarding procedures for all purchases of 

furniture, equipment, supplies (except books), or public works projects consistent with state law. 

 

Use of State Funds for Improvements or Repairs 

The board may make improvements or repairs to district property through a district department 

without following the competitive bidding process if the total cost of improvements or repairs does 

not exceed $75,000.  If the board estimates that the total cost is $75,000 or more, the board will 

follow the formal competitive bidding process outlined above unless the contract is let using the 

small works roster process authorized by RCW 39.04.155 or under any other procedure 

authorized for school districts. 

 

Procurement Using Federal Funds 

When federal funds are used for procurement of goods (furniture, supplies, equipment, and 

textbooks): 

 Purchases of $3,000 or less do not require quotes.  However, the district must consider price to 

be reasonable, and, to the extent practical, distribute purchases equitable among suppliers. 

 Purchases between $3,000 and $75,000 must be procured using price or rate quotations from 

three or more qualified sources. 

 Purchases of $75,000 or more must be publicly solicited using sealed bids. 

 

When federal funds are used for procurement of services; 

 Purchases of $3,000 or less do not require quotes.  However, the district must consider price to 

be reasonable, and, to the extent practical, distribute purchase equitably among suppliers. 

 Purchases between $3,000 and $150,000 must be procured using price or rate quotations from 

a reasonable number of qualified sources 

 Purchases of $150,000 or more must be publicly solicited using sealed bids. 

 

Procurement by noncompetitive proposals may only be used when one of the following four 

circumstances applies: 

 The item is only available from a single source; 



Policy 6220 
Page 3 of 4 

 The public exigency or emergency for the requirement will not permit a delay resulting from 

competitive solicitation; 

 The awarding agency (e.g., OSPI) authorizes a noncompetitive proposal in response to a 

written request from the district; or 

 After solicitation of a number of sources, competition is determined inadequate. 

 

The district must maintain documentation supporting the applicable circumstance for 

noncompetitive proposals. 

 

Suspension and Debarment 

Before entering into federally funded vendor contracts for goods and services that equal or exceed 

$25,000 and any subcontract award, the district will ensure the vendor is not suspended or 

debarred from participating in federal assistance programs. 

 

The superintendent will establish bidding and contract awarding procedures consistent with state 

and federal law. 

 

Conflict of Interest 

No employee, officer, or agent may participate in the selection, award or administration of a 

contract supported by federal funds if he or she has a real or apparent conflict of interest.  Such a 

conflict would arise when the employee, officer, or agent, any member of his or her immediate 

family, his or her partner, or an organization which employs or is about to employ any of the 

parties indicated herein has a financial or other interest in or a tangible personal benefit from a 

firm considered for a contract. 

 

No employee, officer or agent of the district may solicit or accept gratuities, favors, or anything of 

monetary value from contractors or parties to subcontracts.  Violation of these standards may 

result in disciplinary action including, but not limited to, suspension, dismissal, or removal. 

 
Legal References: RCW 28A.335.190 Advertising for bids – Bid procedure – 

Telephone solicitation, limitations – 
Emergencies 

 RCW 28A.400.330 Crimes Against Children – Contractor 
Employees – Termination of Contract 

 RCW 39.04.155 Small Works Roster – Contract Award – 
Process 

 RCW 39.04.280 Competitive Bidding Requirements – 
Exemptions 

 RCW 39.30.060 Bids on public works – Subcontractors 
must be identified – When 
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RCW 43.19.1911 
 
 
 
 

2 CRF 200.318 

34 CFR 80.36 

34 CFR 85 

Competitive Bids – Notice of Modification 
or Cancellation – Cancellation 
Requirements – Lowest Responsible 
Bidder – Preferential Purchase – Life Cycle 
Costing 
General Procurement Standards 

Procurement 

Debarment and Suspension 

 
Management Resources: Policy News, June 2001 Legislation Further Simplifies Bid 

Compliance 
 Policy News, October 2005 

Policy News, February 2011 

Policy News, April 2012 

Policy News, June 2013 

Policy News, June 2015 

Policy News, October 2015 

Competitive Bid Process Change 

 

Date: 10/12/81; 5/9/94; 1/25/99; 11/24/03; 6/14/10; 1/24/11________________ 

 

 

 

 

 

PORT TOWNSEND SCHOOL DISTRICT NO. 50 
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STUDENTS 

Nonresident Students 

 

Any   Consistent with Chapter 28A.225 RCW, any student who resides outside the district may 

apply to attend a school in the district or file the parental declaration of the intent to provide 

home-based instruction and enroll for ancillary services, if any.  All applications for nonresident 

attendance or home-based instruction will be considered on an equal basis.  The Port Townsend 

Board of Directors annually will inform parents of the interdistrict enrollment options and 

parental involvement opportunities.  Information on interdistrict acceptance policies will 

provided to nonresidents on request.  Providing online access to the information satisfies the 

requirements of this policy unless a parent or guardian specifically requests information to be 

provided in written form.  The district will not charge any transfer fees or tuition costs for 

enrolling eligible nonresident students. The district shall provide information on inter-district 

enrollment policies to nonresidents on request and have copies of the Superintendent of Public 

Instruction's annual information booklet on enrollment options in the state available for public 

inspection at each school building, the central office and local public libraries. 

 

A parent or guardian shall will apply for admission on behalf of his or her child by completing 

the appropriate district application. The superintendent shall will develop an application form 

which contains information including, but not limited to, the current legal residence of the child 

and the school district in which he or she is currently enrolled or receiving home-based 

instruction, the basis for requesting release from the resident district and the specific building and 

grade level (elementary) or course offerings (secondary) in which the student desires to be 

enrolled if accepted by the district. 

 

A student who resides in a district that does not operate a secondary program will be permitted 

to enroll in secondary schools in this district in accordance with state law and regulation 

relating to the financial responsibility of the resident district. 

 

Standards for accepting or rejecting an application 

 

The superintendent will accept or reject an application for nonresident admission based upon the 

following standards: 

1. Whether acceptance of a nonresident student would result in the district experiencing 

 significant financial hardship (“financial hardship” does not include routine 

 programmatic costs associated with serving additional disabled or non-disabled 

 students); 

2. Whether space is available in the grade level or classes at the building in which the 

student desires to be enrolled has the capacity for additional students; 

3. Whether appropriate educational programs or services are available to improve the 

student's condition as stated in requesting release from his or her district of residence;  

3. Whether the student's attendance in the district is likely to create a risk to the health or 

safety of other students or staff; 

4. Whether the acceptance of additional nonresident students for the school year as 

permitted by policy will result in a financial hardship for the district; 
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4. Whether the student's disciplinary records or other documentation indicate a history of 

violent or disruptive behavior or gang membership (a gang means a group of three or 

more persons with identifiable leadership that on an ongoing basis regularly conspires and 

acts in concert mainly for criminal purposes); and 

5. Whether the student has been expelled or suspended from a public school for more than 

ten consecutive days, in which case the student may apply for admission under the 

district's policy for readmission and reengagement of suspended or expelled students; 

and 

6. Whether enrollment of a nonresident student would conflict with a district innovation 

academy cooperative under RCW 28A.340.080. 
 

If the non-resident student is the child of a full-time certificated or classified school employee the 

superintendent shall accept the transfer request and enroll child/children at a school where the 

employee is assigned or at a school in the district’s K-12 continuum that includes the school to 

which the employee is assigned unless the nonresident student: 

1. Has a history of convictions, violent or disruptive behavior, or gang membership; 

2. Has been expelled or suspended from school for more than ten consecutive days; or 

3. Enrollment of a child would displace a child who is a resident of the district, (the 

child must be permitted to remain enrolled until he or she completes his or her 

schooling). 

A student who resides in a district that does not operate a secondary program shall be permitted 

to enroll in secondary schools in this district in accordance with state law and regulation relating 

to the financial responsibility of the resident district. 

 

Admission or denial:  Notice of decision and appeal of decision 

 

The superintendent, in a timely manner, shall will provide all applicants with written notification 

of the approval or denial of the a nonresident student’s enrollment application. If the student is 

to be admitted, the superintendent or the superintendent’s designee shall notify the resident 

district and make necessary arrangements for the transfer of student records. 

 

If the application is denied, the superintendent will notify the parent or guardian of the reason(s) 

for denial and the right to petition the board of directors, upon five (5) school business days 

prior notice, for review of the decision and to have a hearing before the board at its next regular 

meeting. Following the hearing by the board, a final decision shall be promptly communicated to 

the parent in writing. 

 

The final decision of the district to deny the admission of a nonresident student may be appealed 

to the Superintendent of Public Instruction or his or her designee pursuant to the process 

detailed in RCW 28A.224.230(3). 

 

Children of full-time employees 

 

1. Pursuant to RCW 28A.225.225, a nonresident student who is the child of a full-time 

 certificated or classified employee will be permitted to enroll: 
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 a. At the school to which the employee is assigned; 

 b. At a school forming the district’s kindergarten through twelfth grade continuum  

     which includes the school to which the employee is assigned; or 

 c. At a school in the district provides early intervention services pursuant to RCW  

     28A.155.065 and/or preschool services pursuant to RCW 28A.155.070, if the student     

     is eligible for such services. 

 

2. The district may reject the application of a student who is the child of a full-time 

 employee if: 

 

 a. Disciplinary records or other evidence supports a conclusion that the student has a     

     history of convictions, violent or disruptive behavior or gang memberships; or 

 b. The student has been expelled or suspended from a public school for more than ten   

     consecutive days (however, the district’s policies for allowing readmission of      

     expelled or suspended students and the required reengagement procedures under   

     this rule must apply uniformly to both resident and nonresident applicants seeking    

     admission, pursuant to RCW 28A.225.225 (2) (b); or 

           c.  Enrollment of the nonresident child would displace a child who is a resident of the   

     district. 

 

3. If a nonresident student is the child of a full-time employee and has been enrolled 

 under Section 1 above, the student must be permitted to remain enrolled at the same 

 school or in the district’s kindergarten through twelfth grade continuum until: 

 a.  The student completes their schooling; or 

 b.  The student has repeatedly failed to comply with requirements for participation in  

      an online school program, such as participating in weekly direct contact with the    

     teacher or monthly progress evaluations. 

      

 
Cross Reference: Board Policy 3120 Enrollment 
Legal References: RCW  28A.225.220 Adults, children from other districts, 

agreements for attending school - 
Tuition 

 RCW  28A.225.240 Appeal from certain decisions to deny 
student's request to attend non-resident 
district - Apportionment of credit 

 RCW  28A.225.290 Enrollment options information booklet 
 RCW  28A.225.300 Enrollment options information to 

parents 
 C 36 L 03 Enrolling children of certificated and 

classified school employees 
 WAC 392-137 Finance - Non-resident attendance 
 WAC 392-137-040 District policies - Procedures and criteria 

for release of resident students and 
admission of non-resident students 

 WAC 392-137-055 Appeal notice 
Management Resources: Policy News, September 1999 School safety bills impact policy 
 Policy News, February 2000  
 Policy News, June 2003 Enrolling children of school employees 
 Policy News, December 2011  
 Policy News, October 2015  
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Date: 2/28/83; 11/17/88; 6/21/90; 7/26/99; 5/8/00; 10/28/02; 5/23/05_____________ 

 

 

 

PORT TOWNSEND SCHOOL DISTRICT NO. 50 
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